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No part of this publication may be reproduced or transmitted in any form or by any means, mechanical or electronic, including photocopying or recording, or by any information storage and retrieval system, or transmitted by email without permission in writing from the publisher.


While all attempts have been made to verify the information provided in this publication, neither the author nor the publisher assumes any responsibility for errors, omissions, or contrary interpretations of the subject matter herein.


This book is for entertainment purposes only. The views expressed are those of the author alone, and should not be taken as expert instruction or commands. The reader is responsible for his or her own actions.
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David was born in Stratford-upon-Avon in England. He grew up in Sutton Coldfield in the Midlands of England and studied fine art in Leeds. He has worked as a teacher of art, a policeman and ran a sign-writing business in Ireland. David now lives in Catalonia making video tutorials, writing for technical websites and occasionally working as a receptionist in a campsite. He loves using technology to enhance life and being Good and Geeky. David writes a lot and it is inevitable he turned to dictation as a way to get the words on the page. Making technology work is the Good and Geeky way and talking to the computer is about as geeky as you can get. He delights in using tech around the house, giving commands to Alexa to turn on the lights and switch on the television. It’s even better when the automation doesn’t even need telling to commence. Walking in the house and the lights coming on by themselves is even better.


David uses an iPad Pro and loves drawing with the Apple Pencil. iColorama is his favourite app for making digital art creations and for drawing Procreate is the go to app. David painted with oil paints and made etched prints when he was an art student. 
Photography is a favourite creative outlet and it is so much better now to work digitally than when we have to mess around with chemicals and film. As with the drawing and painting I am always drawn to making images of rusty, grunge objects and places. Big machinery will find its way into my art, I just love the power of the hulking shapes. Urban grunge is fun too. It’s amazing what you can achieve in apps like Affinity Photo on either the iPad or the Mac.


Please note that the book is written in British English and hence the spelling of the word colour and not color. After reading through numerous times I’ll bet there is still a spelling or grammar mistake lurking somewhere. Let me know if you spot one and I’ll fix it.


	

	
	Foreword


As a writer and an author I’m a huge fan of dictation. I love the feeling of massive efficiency from writing the words on the page as fast as possible. I have a passion for Dragon dictation software. It’s my preferred method of getting my ideas out my head and onto the page. I've become so fond of using dictation I'm quite happy to resort to using other dictation software when the Dragon software isn't available to me. It's not that I am a bad or slow typist. Using dictation software to get the ideas into words is the best way to work. Dictation is easy, especially when you’re laid back and have your feet up on the desk. After years of using computers prior to acquiring speech to text software I've had to make my fingers dance on the keyboards, same as most computer users. No more of that, or at least only as much typing as absolutely necessary.


Part of my love of using dictation as my method of writing is because it’s so futuristic, like something out of a science fiction story. Voice first computing is coming. We getting more voice first operating systems such as with the Google Home and the Amazon Alexa products. Not to mention the ubiquitous Siri on our Apple devices. We’re all going to be talking more to our computers to get things done. I have an Amazon Echo Dot and a new Amazon Echo Gen. 2 and even though it still early days in using a bot for the purposes of home automation it feels great to use it. It's fun to ask Alexa for information, ask it to tell us a joke or to give a daily briefing. Some of this functionality is built in but some of it comes from extra skills you can add. Amazon are doing a great job of getting the device out in the world. The open platform for the skills means there’s a huge variety of tasks you can give to Alexa to perform. I use it to control lights in my home. I ask Alexa to set timers for me and she does a slightly better job than with Siri. I can even get the device to give me specific information about where the International Space Station is at the moment. Ask Alexa all sorts of general knowledge questions or just to give you the currency conversion you need. Voice first computing is the way forward and dictation is part of that future.


What is so Tough about Dictation?


I've seen people online talking about getting into dictation and struggling with the concept. Perhaps it feels weird to talk to a computer and expect it to understand what you’re saying. Some writers aren’t able to get into the swing of it. It does take a different way of thinking to get the words, sentences, paragraphs and the whole story into the computer when using dictation software. It isn’t something to be scared of though. In the same way as we had to get used to moving from pen and paper to using keyboards we’ll move on to the next big thing which is speaking to our computers. There are times when it’s not going to be possible to use dictation. We can't really dictate the story while sitting on a train next to other passengers, especially if it’s a hot and steamy love story. Even if you're in your own office with your significant other it might be a challenge to get into the creative swing when speaking the words out aloud. In a noisy environment you might struggle with dictation. Despite these small problems I'm convinced using dictation software and voice first computing is what many of us will gravitate towards.


Practice Makes Perfect


I've been using dictation for such a long time it's second nature to me. It seems strange to see people worried about getting started. There are those who jump right into dictation and take to it like a duck to water. Others struggle with the transition from typing the words to allowing the computer to do the work for them. I suppose it does mean a change in the way you think as you create. Some writers new to dictation seem unwilling to give it the time and adapt to a new way of working. It's easy to forget how long it took you to get fast with your typing speed. It's even easier to forget how long it took us to learn how to write with pencils and paper when we were small and had all the time in the world. I highly recommend giving it at least a couple of weeks to a month. I don't think it should take that long for you to fall in love with this way of writing. Dictation forces you to get down to the nitty-gritty of writing which is all about getting ideas onto the page. Forget worrying what the document looks like for the moment. When you’re dictating you don't need to think about words to be italicised or set with a style. Ignore what font is being used and anything else concerned with the look of it. It's much better if you use a simple text editor or use an application like Scrivener or Ulysses. You’ll get the words onto the page as efficiently as is possible by dictation. All you have to do is to let it flow. The next step is the editing part of the process. There isn't any extra editing time required for dictation than there would be with typing with the keyboard. There in fact could be less editing because the dictation software is better at spelling than you. The last stage of the writing and publishing process is to do any other formatting to make the text pretty and make it ready to present to an adoring public. Concentrate on writing the words and dictation is a fantastic method of expressing your ideas.


Jump Right In


I encourage you to dive right in to dictation, the water’s fine! Before too long you’ll love using dictation as much as I do. You'll be delighted you don't have to worry about repetitive strain injury from excessive use of the computer keyboard. You'll be able to enjoy sitting back, hands behind your head, feet up on the table while speaking to your computer. Let the Dragon take your ideas and convert them into words in whatever document. Using dictation is the best way to write emails, send text messages, writing papers for your education needs, all the way through to writing novels. Use Dragon Dictation software to navigate around the computer between applications. You’re efficiency will improve in leaps and bounds by writing so fast with speech to text software. There’s a cost to using the best software for the job and only you can know if it will be worth the expense. It’ll depend on the amount of writing you do. Well worth checking out the software for a trial period. If there’s no trial version then look for offers on older versions of the software. The other option is to make use of the money back guarantee trials available. Get the software on your computer and hammer it for as long as you can to assess it properly. Going by my experience I’d say it’s highly likely you’ll want to keep the software after using it for real.


Get the Good and Geeky News Letter


For information on upcoming releases and info on how you can be Good and Geeky get the newsletter at Good and Geeky Get the Writers Workflow Book for free.
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Get a few Free books when you become a part of the Good and Geeky Tribe.


When I wrote this book I looked at how we can use software and hardware technology to liberate our creativity. Get past the scare of the white sheet of nothing on the paper page or the electronic display. How to use mind mapping and outlining to turn either a blank space between the ears or a morass of swirling ideas needing to be organised into coherence. We have fantastic tools at our disposal there’s no way anyone should be caught in the crosshairs of ‘Writers Block’. Loads of suggestions and you can either jump in at the beginning of the writers workflow or join it wherever it suits you best. When I wrote it my favourite writers application was Scrivener and I still appreciate the app. Now I’m more likely to use Ulysses because I love the simple view of the workspace which hides a multitude of functionality. It gets the job done even if it doesn't have the everything and the kitchen sink approach you find in Scrivener. It is nice to have a tool to generate names for characters in a novel or short story, but how often do you need it? Whichever authoring software you use the Good and Geeky Writers Workflow book will give you a head start with any writing project.


	

	
	Why Use Dictation?


There are a few reasons why you’d want to use dictation rather than type your ideas on to the page. For me the most important reason is the fact it's much quicker to write using dictation than it is to type. Dictation is more accurate when you don't have to worry about typos or spelling mistakes. This allows you to be more creative with your writing, you don't worry about unimportant matters. Writing can seem hard sometimes, so whatever you can do to get rid of the distractions and disturbances the better. Speed when you're writing is productivity. Books need to be a certain length and you as the writer need to be professional in getting those words written. Why not make it easy on yourself by using dictation. You don't have to sit in an office chair hunched over a keyboard to get your writing done. When you're dictating you have opportunities to move around which has physiological benefits. Sitting still in one place is not good for you. You need to get your blood flowing by standing and moving. Your brain works better due to getting more oxygen as you move your body. Take it a stage further and use a digital voice recorder with audio software to record your voice on your mobile phone or dedicated voice recorder, dictate as you walk or even while running. Cycling might not be possible except on a stationary bike as you would have to contend with wind noise. What about one of those walking desks for writing? This is where you have a treadmill connected to your desk so you can walk and talk. I haven't tried that yet, but I expect it would work better to use dictation than it would be to try typing while walking in the street. Use dictation because it is the future as well as being a thoroughly efficient way to write. Why make things harder for yourself?


	

	
	Advantages of Dictation


Productivity is the best advantage you get with using dictation. You'll find that using good dictation software is about three or four times faster than typing. It does depend on how fast you are as a typist as to how much of a speed benefit you see. Another advantage of using dictation is you get fewer spelling mistakes. This easily counteracts any mistakes the dictation software might make with homonyms or not understanding your voice.


The Health Benefits of dictation


There are health benefits from dictating rather than typing. When you're typing you need to be sitting down usually, although there is a trend for using standing desks. Dictation works better with a standing desk. Many typists have complained of problems with carpal tunnel syndrome. When typing for a living you can have problems with bones or muscles due to repetitive stress on those parts of the body. Other medical conditions such as arthritis could make it difficult for you to use a keyboard and of course the best answer for that is to use dictation. You can still be a writer even if you suffer from any of these debilitating medical problems. It's perfectly possible in a quiet room to not only stand, but also to move around the room and continue dictating. If you want to use an audio recorder of some sort and have the audio transcribed by your dictation software you can even be out and about in the fresh air.


Dictation is Great for Creativity


When writing creatively it’s a good thing to be relaxed to help you get in to a creative zone. This isn't always possible when you're hunched over a keyboard. When using dictation software why not work lying down on the sofa, or kicking back in the office chair with your legs resting on the table, or even relaxing in a hammock. I know of writers who dictate as they drive. What better way to make use of dead time stuck in a traffic jam. Dictation is what you need to enhance the flow of words and ideas from your brain cells and onto the page. With mobile dictation you give yourself more opportunities and places where you can be creative with your writing.


	

	
	How Accurate is Dication?


The results you get using dictation rather than typing are without a doubt much better. There are a couple of variables in working out how much better dictation is. How fast were you at typing before you decided to give dictation a try is one factor. How good you are at spelling is something else to consider. With typing it's easy to have typos and spelling mistakes. When dictating, spelling mistakes are more or less eliminated. On the other hand, instead of spelling mistakes you do get dictation coming up with the wrong word. This is usually to do with homonyms. A homonym is a word which is spelt differently, but sounds the same. Occasionally the dictation software will put in the incorrect there, their or they're, but that could still happen when typing. Using dictation software correctly you speak in sentences and the software will know which is the correct word to put in the document.


High Accuracy Dictation


The accuracy of the Dragon software is high at 95 to 99 percent. Now and then it might trip up on a word. When dictating directly into the computer you’ll sort that correction out immediately just as you would if you were typing. There is also the correction panel to use as you go. When the software is unsure of what the right words are, it shows you options in the correction window. You just have to say “Choose 2” or “Choose 5” and you get the right words. I often use this feature to apply title case to a dictation. Rather than say “All Caps” to get title case, I dictate just the words I want in title case and then choose the option to get what I want. It’s slightly quicker and more efficient that way.


Getting your Head Around the Dictation Process


Some people struggle with the dictation process because their brain has got used to thinking and typing. Some writers like to agonise over sentences one word at a time. I can’t think of a slower way to write unless you work with pencil and paper. Okay for poetry perhaps, but not when you have a novel to write. Personally I think it is a mistake to edit as you go whichever way you get your ideas onto the page. The first draft of a written piece is going to be terrible and completely rubbish. That’s a normal part of the process. Writing needs to be edited and moulded into a proper well formed document. Words need to be swapped to help sentences make more sense. Punctuation needs to be checked and revised. Extra sentences are added or are completely cut out. It’s all part of the process of converting ideas into something a reader will understand and relate to. The first draft is rough and contains the broad strokes of what you want to say, or what you want your characters to say and do. Ideas get refined and the flesh gets put on the bones. Then you read what you first came up with and realise how to make it better. Some writers are notorious with the number of rewrites they’ll do. Other writers like to to have the freshness of what came out first, believing it’s not going to be improved upon. Whether you are at one end of the scale with ten full rewrites or the other end with preferring the fresh capture, there’s still the first draft and the final draft. Editing your writing is part of the job and dictation produced work is the same in that respect.


	

	
	Is Dictation Difficult to Learn? 


I’ve been using dictation for more than four years and it’s completely natural for me now. When you get to that level of expertise it can be difficult to remember back to when you first started. It can be hard to imagine what your first impressions were of using dictation. As far as I remember I took to using dictation instead of typing without any hangups. I plugged in a microphone and did the training of the Dragon. Training was required when starting up with DragonDictate version 3, not so much now. Newer versions learn from you as you use it with a sort of artificial intelligence. I'm certain I was amazed by the quality of the speech to text conversion, even back then. I find it difficult to understand why new users would find it strange or even difficult to begin with dictation. It seems fairly simple. Connect up the microphone, speak and those words are turned into text. Stop messing about and get on with it.


So What do People Struggle With?



		Remembering to include punctuation.

		Conversion from the muscle memory process of taps on a keyboard to writing by talking.

		Some writers have the impression it's a different thinking process while dictating.

		Struggles with the microphone setup. Should you use a wired microphone or a Bluetooth microphone? Is it possible to use the microphone on the computer or is necessary to have an external microphone?

		Writers get distracted with wanting to format text as they go. Formatting the text is a distraction. When you're writing, think just about the words and the ideas you’re conveying with those words.

		Will the Dragon software understand your local accent?

		Finding a good place to work using dictation. It’s better if you can work in a quiet environment and I personally find it better if I'm alone and there's no one else around.

		Working with the profiles in DragonDictate. It's better to have a profile you use for dictating directly into your computer with a specific microphone. Use a different profile for instance if you are creating audio files to transcribe at a later stage with Dragon.

		Learning how to edit using your voice rather than going back to using the keyboard.

		Working out a good workflow for the writing process. Getting a free-flow dictation of the first draft with minimal or no editing. 

		Deciding which of the dictation commands are essential and need to be committed to memory as soon as possible.

		Working out which hardware you need to use. Some people don't think much of the Mac version of the Nuance dictation software. Some suggest it’s better to use the Windows version of DragonDictate. I don't necessarily agree with that premise. There are expenses involved with either buying a cheap Windows PC just for using with dictation or buying virtualisation software to run Windows on your Mac. If you really do need to edit transcriptions of your dictation then you’d need to use the Windows version. It's not possible to correct converted text with your voice in the Mac version of DragonDictate. The Windows version learns from the corrections made when transcribing. You would want to make the corrections with your voice because if you did it that way DragonDictate learns from your corrections and improves itself. If you rarely use transcription of audio files to text I would say the version of DragonDictate for the Mac available at present is good enough. It could be better and I’d prefer to see parity between the DragonDictate of the two platforms on the market. Software is always a work in progress and gradually improving.




	

	
	How Fast is Dictation


How fast is it possible to get the words onto the page using dictation? How much faster is it than typing? Well, the speed of dictation compares to typing extremely favourably, dictation is fast. You would have to be a super fast typist in order to type as fast as when writing with dictation. How fast you dictate depends upon what you’re writing. If you’re reading something already written that could be done very speedily indeed. Generally when writing you need to stop and think along the way. This thinking time will slow you down whether typing or dictating. How well you know the subject of your writing is going to make a large difference. If you are writing a scene from a novel and you already know exactly how it’s going to pan out before you start, you can expect great dictation results. When dictating you should speak clearly. If you speak too fast it could be possible to see mistakes occurring in the speech to text conversion. If you are speaking at normal speed you will see the text appear on screen almost instantly. It’s useful to have this immediate feedback so you can see where you need to make corrections if necessary. Generally your speech will keep up with the speed with you are thinking and DragonDictate is therefore fast enough.


Do You Need A Bottleneck In The Process


The speed of dictation can be too fast. Some like to have the bottleneck of the typing speed to allow extra thinking time. They're able to formulate the sentences more accurately or more to their liking by using the keyboard. Beginners in dictation think this way or maybe it’s just an excuse. Dictation can be a massive change and some prefer to stay with what they know and are used to. Sometimes when I'm writing I will say a whole sentence all in one go. Other times I might speak part of a sentence, have a bit of a think and then finish off the rest of it. Whichever way I look at it I don't see dictation is a hindrance to the writing process. I have worked it out more than once, my dictation speed is around about three times faster than my typing speed. I'm not a touch typist, but after many years of typing I am speedy enough with my fingers on the keyboard.


	

	
	Accents and Dialects


What About Accents or Dialect of a Language?


The answer to this question is more or less – No. The reason I say more or less is because if you have a strange accent the dragon dictation software will still understand you. It's just that you will have to spend more time in training your Dragon. I have seen examples of people who speak strangely and yet still manage to get just what they want on the page. For example, the people who instead of saying "the", pronounce it as "vee". The same thing happens with all of the other words they speak that include the letters T and H like “Wiv” instead of with. So when it comes down to it accents and dictation using Dragon software from Nuance is not going to be a problem. If you're using free software and it doesn't give you a chance to do the training you're going to run into problems. If you have a different way of speaking compared to the standard of your language you may have to make changes in order to get good quality dictation. This can be a difficult prospect and mean some people will give up on dictation altogether. If you are willing to spend the money to get the professional dictation software you’ll be OK. If you speak with a heavy accent, an odd dialect or with a speech impediment don’t base your decision on your ability to do good dictation on the operating system built-in dictation software. Using Siri on your Mac or on your iOS devices is not going to work for you the way you might expect. You may end up being disappointed and frustrated and sticking with typing. Siri dictation can be quite variable in terms of in any case depending on which way the wind is blowing on the day.


Dealing with an Accent


I come from the Midlands of England and I have an accent from the area. It isn't a strong accent due to having spent decades living away from where I grew up. Despite this softening, I do have an accent even though I can't hear it myself. Sometimes if I listen to a recorded session of myself speaking I would be able to detect my Birmingham accent. I've been using dictation for about four years now and after thousands of dictated words using Dragon dictation software by Nuance I can't say I've had much of a problem. I prefer to dictate directly into the software I'm using whether that be Scrivener or TextEdit. I like to see the words appearing on the screen and do minor editing as I dictate. Occasionally the software will make a little mistake, but it doesn't tend to slow me down much, if at all. I have tried transcription on a number of occasions and the accuracy has been variable from good to poor. Sometimes the text is just as I would expect it to be. Other times the sentences don’t come out well, almost to the point of unreadable or nonsensical. The inaccuracy of transcribed dictation is probably more due to extraneous noises than anything to do with my accent.


	

	
	Disadvantages of Dictation


There’s a possibility you'll introduce specific writing problems by dictating. I'm talking about problems such as adding words which are filler words and adverbs which you should avoid when writing a novel. Just because you're speaking you're more likely to add in words that are okay in speech, but not what you want to find inside your prose. It's also possible you’ll include more instances of the passive voice. Passive voice is something you should be avoiding in novels and in other writing too. With the passive voice it's kind of like the sentence is the wrong way round with the subject at the end of the sentence rather than at the beginning. The other problem with the passive voice is it distances the reader from the subject, the antagonist or protagonist of the scene. What you’re really trying to do with your novel is to have your reader immersed in the story and the passive voice will diminish that goal. The way to go about writing with dictation is to jump in with both feet and edit afterwards. So long as you get the ideas and the big picture working right, anything else can be polished later.


Struggling to Think of Any Disadvantages


This book is all about encouraging you to take up dictation for your writing process. There still may be times you’re unable to dictate. An example is if you’re in a noisy environment and you can’t get the microphone close to your mouth. Perhaps you want loud music playing when you work because it helps you get in the frame of mind for writing? Or you could be in a place where you don't want people listening to you. On the other hand, there'll be occasions when you can quickly dictate into your mobile device. Capture an idea in a text document with dictation or some audio you can transcribe with the dictation software later. The advantages more than make up for instances where you can't dictate. Dictation is faster and more comfortable as well as being better for your health. If you can think of any other disadvantages to dictation why not send me an email which you can find at the end of the book.


	

	
	Getting into the Writers Flow


Writing a flow of ideas out of your head onto the page requires you to ignore small problems. Rather than being distracted by constantly editing your work as you go, it can be much better to just let the whole thing flow. Focus on the words so you get more work done. It depends upon the sort of writing you're doing. If you're writing a scene for a novel then it’ll probably be better for you to let the scene play freely in your head as you write it. Especially as it's most definitely going to need editing at a later stage. Work on the basis that the first draft of anything is completely rubbish. Dictation is a great way to make you focus on the important part of the job, writing the words.


Have a Plan


Sometimes I find that when I'm writing a more creative piece of work I need something to prompt me. Unless I have a plan of what to write about, my head can go completely blank. It's just the way the brain works. It's not just you struggling with this problem. Even if you are a committed ‘pantser’ (write by the seat of the pants author) it's likely you'll still need to have some idea of what you’re going to write about. Most people are somewhere in the middle in between being a plotter/outliner and preferring to write off the cuff. Dictating directly into the computer you can see your words appear on the screen, helpful to many writers. You get visual clues from what you can see on the screen already. These push you forward in the right direction of adding to what you’ve already written. When dictating into an audio application or recording for transcription later it's more likely you're going to need to have reminders to give you direction. Writing a novel is a large undertaking, even a short story or a novella will require planning and organisation. I firmly believe you'll get a far better product if you outline and have an idea what you're going to write before you write it. By having an broad outline for the whole of the novel and quick notes for what you expect from each of the scenes, you'll have an easier time of dictating your masterpiece. This will help you get into the writer's flow and still go off at a tangent to whatever creative direction you feel like. Your character and ideas for the scene will grow as you write it. Dictation is a good way to get the internal movie rolling in your head. Turn your outline into your blockbuster using your voice.


Create Your Outline Using Dictation.


There's a certain amount of freedom to speak out loud your ideas for your story. Once you have the basic premise of the story in your notebook start asking the questions to go deeper. Questions such as, what does the character want? What or who is stopping the character from getting what she wants? What if? If you’re using the application Scrivener all of the answers to these questions can be dictated into the ideas area of your template. If you use mind mapping software why not dictate into that. Mind maps are great and the good thing about them is that you create outlines in a visual way. These outlines are then possible to import into Scrivener or Ulysses. One of the features of Scrivener is you could have your screen divided into two. Have your notes, research and ideas on one side and your writing on the other. It is often a good idea to have pictures in front of you to remind you of places you are writing about. You could have a picture of someone to remind you what your character looks like. It's all going to make the writing with dictation a much easier process if you give yourself visual clues. Begin your writing process by working out what you expect to happen in your story using broad brush strokes. Have an idea of what you expect to happen in a scene then tell the story using your voice into a microphone. There you have it, the bare bones of becoming a successful writer with dictation. 


	

	
	Keyboard and Voice Together?


One of the basic mistakes to make when you first start with dictation is to use the keyboard alongside dictation. It really isn't a good idea even though Nuance have said some applications it will work OK. The first rule of dictation is – Do Not Use The Keyboard While You’re Dictating. What happens when you are dictating is that Dragon dictation software is keeping track of the words you speak as they are converted into text. If you add words by typing into the document you will confuse the dictation software. Dragon doesn't know about those extra words. When you tell DragonDictate to go back to a previous word to make a correction it’s not going to know exactly where to go to. Sometimes it will be okay if you’ve added text at the end of document and then continue with dictation. If you don’t go in front of where you added the text using the keyboard you might get away with it. It can be worse if you move the cursor to somewhere within the text already dictated. When you type in extra words in between other sections already dictated, a portion of dictated text is moved along in the document. The same is true whether you are inserting extra text or deleting text using the keyboard. You might get away with using the keyboard during a dictation session, but it's better to stick with one or the other. Keyboard or dictation. If you’re using the software right and editing with your voice then you won’t have to touch the keyboard.


Let’s Make Corrections?


The answer is to make those corrections using your voice. Tell DragonDictate to select whichever word or words you need to replace or delete and use dictation to make the correction. Have a look at the chapter in about how to edit and correct your text using your voice.


	

	
	Mobile Dictation Options


Dragon Anywhere


If you live in the United States or in the UK, there’s an option of paying $15 month and using the Dragon Anywhere product. For me it would be too expensive after I've already paid for the Mac version of DragonDictate. For someone else it could be well worth the money. I’ve been happy enough to pay for the full version on my Mac because of getting so much use out of it. I gain so much productivity by being able to write so many words with it. Depends how much writing you do and where you do the writing if you should consider Dragon Anywhere. This mobile product has less worth for me. I can't even test Dragon Anywhere. I did think it was possible for me to use from a UK iTunes account. That didn't work, but it would have been nice to give it a try. There are benefits in using Dragon Anywhere. You can speak for longer to the speech to text software than is possible with Siri. It would be fantastic to have access to the Dragon dictation profile where it has already learned how you speak and what of words you tend to use. Geographical restrictions only gives us Dragon mobile dictation in limited markets, maybe one day it will be expanded.


Use Siri Instead


There are other options for dictation on iOS. I have successfully dictated documents of around 1000 words with Siri. It's surprising how many words you can get done in a short amount of time with Siri. Siri dictation usually works fairly well, but can be also be terrible. The quality of your internet connection seems to be vital to Siri. With slow internet the translation from sound to text gets worse. Use Siri in whichever application you want to write into when using the standard Apple iOS keyboard. You tap the microphone icon next to the spacebar and away you go. In the last couple of years I’ve seen Siri dictation improve slightly. Apple are always improving Siri as it is one of their flagship services. It's still not a patch on the dictation you get by dictating directly into Dragon on the desktop, but still useful. Another way to use Siri dictation is with an application called Drafts. It's still the same Siri dictation, but works slightly better. You don’t have to manually keep restarting the dictation after it has timed out.


Record the Audio for Transcription Later


The other mobile options available are based upon using transcription. You record audio into your mobile device and use the Dragon software on your desktop computer to convert that audio into text. Another transcription possibility is with an application called Just Press Record. This is an audio recording application with a very simple interface. There's just one button to start or stop the audio recording. When you have an audio recording completed there’s an option to transcribe your words. The results from this application are mixed. It can work out just as good as the transcription available in Dragon and can also often be highly inaccurate. It seems to depend upon the vocabulary of the topic on which you're speaking. There are other considerations such as quality of the microphone you're using. Microphone technique is another factor regards good quality transcription files from Just Press Record. It's always good to have a good quality signal (that's your voice) in relation to how much background noise there is. If you speak clearly and slowly while using a decent microphone you could be quite happy with the results you get from Just Press Record.


Other Audio Applications


Record into a better quality audio application. If you use an application like Twisted Wave you can do some cleanup of the audio signal. Apply normalisation and an EQ setting and there are also applications with which you can do noise reduction. With noise reduction you select a section of recording where there is no speech and just the background noise. Then the software uses that as a reference for background noise and does its best to remove it. You have to be careful with noise reduction settings. It’s easy to remove or destroy the quality of the voice recording if you crank it up too much. The best plan is to get the best possible recording in the first place. Best to not need to clean the audio before you can use it.


Microphones For Recording Audio for Transcription.


If you have to, it's possible to use the microphone on the iPhone or your iPad. Just make sure you get your mouth close to the microphone. Don't try to record when your voice is more than a few centimetres away. You have a microphone which came with the headset supplied with the iPhone. This is a good option especially as it is the right distance away from you mouth as you would expect from a microphone designed for phone calls. It works out easier than trying to hold the iPhone the correct distance from your mouth while recording.


Lapel Microphones


Clip-on lavaliere microphones are great. My personal favourite is the Giant Squid microphone. That one cost about $45 but you can get the same type for both more money and less. They are cheap enough you can try a few out until you get one that works well. I can position this microphone on my clothing in just the right place for excellent sound recording. I get a good recording providing I've made sure the head of the microphone is not rubbing on my clothes as I move around. Scratchy sounds don’t help the conversion from speech to editable text.


	

	
	Tips For New Dictators 


When you were learning how to type, could you do it quickly? Did you struggle, worry and say "Oh no! I can't do it." Then give up, never to touch the keyboard again? No you didn't. What you did was to practice, persevere and continue tapping away at the keyboard until you got good at it. So this is what you need to do when you're going to dictate your work instead of typing. You are going to practice and either slowly or quickly improve until it works great. It's no good complaining that you have to say the punctuation. When you type your story I expect you are using punctuation as you write. So you can't use the excuse of it being strange to verbalise punctuation as something to stop you from dictating. You punctuate anyway while typing so just do it when you're using your speech to text software. It’s recommended you don't pause after punctuation, just keep on with the next part of your sentence or paragraph.


Tell the Story


It should go without saying, but speaking clearly and confidently will make a difference when dictating. Don’t slur your words or speak so fast that the words join together. When you speak clearly with good diction, dictation is a lot faster than typing.



		Be patient when you’re learning how to dictate. Don't expect it to be perfect after you've only been using it for five minutes.

		Practice, practice and keep on practising.

		Speak clearly when using dictation software. Don't speak so fast that your word slur together.

		Realise it's a good idea to train your Dragon. The Dragon software gets better as you use it. It improves as it becomes accustomed to your voice and accent. It doesn't take long to do the training exercises as you get started with the software for the first time.

		You should also take the time to use the correction with voice as you are dictating. This also will train your Dragon. As you use the feature to tell Dragon you meant this word rather than that word, you’ll be ensuring the Dragon is more likely to get it right next time.

		Look after your voice. You might find it a good idea to work at dictation for 30 minutes and then take a break. When you take a break, take a sip of water to get some lubrication to your vocal cords. This type of working is sometimes referred to as the ‘Pomodoro Technique’.

		Focus on your writing. Dictation will become second nature to you. Ignore the initial unfamiliarity of the process of using your voice to tell the story.

		Stop worrying about the times when the Dragon doesn't get it quite right.

		Quit whingeing and whining about how you are struggling with dictation. Just get on with telling your story. Trust me when I tell you after a month or so you’ll be delighted with the results you get by using DragonDictate. No trouble at all to crank out thousands of words per day hardly touching your keyboard. Your writing productivity will improve and you’ll be writing at least three times faster.

		Use an outline to prepare your brain for getting the words flowing from the ideas. Much more productive than going by the seat of your pants.




	

	
	Windows or Mac Dragon Dictation?


Using the Windows Version on a Mac?


Is it worth the expense and effort to use the Windows version of Dragon on a Mac via virtualisation software like Parallels? There is a Facebook group dedicated to the use of Dragon dictation software. One of the prominent members of the group has written a book about Dragon dictation and it has to be said he does know his stuff. However I don't completely agree with him with regards the use of virtualisation software and the Windows version. He recommends Mac users to use Parallels virtualisation with Windows for most Dragon users. I have excellent results using Dragon dictation software on the Mac and I’ve dictated many thousands of words using the system. As far as I can see the only benefit to using the Windows version is when using transcription. You get the added option to make corrections to the transcribed words. This is useful because using the correction editing process within Dragon improves the recognition profile as you go. If you’ve corrected something within Dragon dictation it will do a better job next time to give you the best conversion of your speech to text. I prefer to dictate directly into my computer rather than using transcription. So this one benefit of using the Windows version over the Mac version makes no difference as far as I’m concerned.


The Cost Of Virtualisation


Dragon dictation software is costly enough to buy in the first place, but totally worth it. The idea of buying extra software and using Windows doesn't fit in with the way I like to use my computer. Mac users prefer using Mac software and by going down the route of virtualisation you add cost and a layer of complexity. There will be problems if you don’t have enough RAM to run virtualisation software. Especially so if you want to run memory hungry apps like Microsoft Word for your writing, alongside Parallels and Dragon which also require a decent amount of memory, You might need to add RAM in your computer to get it all working right.


Running Windows on your Mac


One option is to use Boot Camp, but if you're going to do that you might as well buy a Windows computer. By using Boot Camp you take away the access to your Mac system and applications. If you get virtualisation software like Parallels you'll be paying either the one-off price of about $80 or committing to about $80 per year. The cost of buying Windows 10 Home is about $130. Even if you already have the Mac version of Dragon dictation you'll still need to buy the Windows version. That's going to add another $170-$200 depending on whether you can get an offer when you're ready to buy. Unless you really do need to have the extra abilities with regards the transcription of audio files into text then I don't think it's worth it.


Using the Virtualisation Software Parallels


There is a mode within Parallels and you hardly notice you’re running a second operating system side-by-side with your Mac OS. The Windows applications appear within the screen as if they were Mac applications. In terms of using the software it's very easy and you're unlikely to have any problems. How well it’s going to work out for you depends upon the hardware specifications of your Mac. It could work out well for you if you OK with using virtualisation software on your Mac.


	

	
	Siri Dictation Compared with Dragon Dictation On the Mac


In this video we do a comparison of dictation using Siri dictation on the Mac compared to using Dragon Dictate. Siri dictation is quite useful for a small pieces of dictation here and there, but it's nowhere near as accurate as you'll find with Dragon. This is easily proved in this test. Some of the changes I show in the end of the video using Scrivener to compare the texts are capitalisation errors. When I'm dictating using DragonDictate I can rectify capitalisation errors as I write. It is possible to capitalise as you go using Siri dictation so those problems could be minimised to a certain extent. With DragonDictate it's possible to capitalise words after the fact during a dictation session. In fact you get much more capability with editing text you've already written when using DragonDictate.
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Watch the Video


When I compare the original text with the dictation from DragonDictate there were two or three genuine errors which I didn't spot as I was writing. There were also a couple of errors introduced by my not reading the text carefully enough. In any case, DragonDictate wins hands down in this head-to-head confrontation of dictation services. This is why I recommend if you're a writer and planning to do a lot of writing it's worth spending the money to get the Dragon dictation software. It may seem fairly expensive at first look. When you see how much time you'll save by using dictation software that does the job properly, you will be happy enough to spend the money. Using dictation works out at about three or four times faster than using the keyboard so you can expect a huge increase in productivity by using dictation.


	

	
	The Cost Of Dictation


Start With Free - Decide Whether To Buy Later.


When you use a Mac you have the advantage of being able to use dictation with Siri for free. Siri dictation is okay and will give you reasonable results. It’s nowhere near the quality and accuracy you'll find with a professional dictation software. If you just want to see what it’s like to dictate and talk to your computer then by all means have a go with Siri dictation, either on your Mac or on your iOS devices. If you plan to write a lot and want to know what professional dictation software is like, Siri is not the best way to find out. Using Siri dictation will not help you decide if it’s worth spending the money on something like the Nuance speech to text software. There's so many more things you can do with the dictation you get with Nuance Dragon dictation you’d be better off testing the real thing. Having a trial with Siri dictation could colour your view of dictation to the point where you decide not to buy Dragon dictate. Why not use the trial period offered and get your money back if not satisfied. I’m guessing with a real world test of Dragon Dictation software you’ll be amazed and delighted with the voice based typing approach to writing. There are offers from time to time on Amazon to get Dragon Dictation and it could be worth waiting for the right moment to buy. I spent $150 approximately and had no regrets or buyers remorse. I have seen Windows versions available for around $40 - $50, but that will only suffice if you are prepared to go down the route of virtualisation software. Not an option for me. I am a Mac user and prefer to use software made for the Mac. It’s still worth using Siri for dictation but make sure you read through carefully when editing. I use it for messages on my iPhone and iPad. Siri is good for taking notes into apps like Drafts, Byword, Reminders or even a slightly longer text into Ulysses or Scrivener. Better than using the keyboard by a long way.


This Was Dictated Using Mac Siri Dictation


No Editing - Raw from Dragon Dictation



This is a test of using the Siri dictation which is included with the Mac operating system. I have found that is possible to have a previous word, sentence or paragraph selected and to deleted it necessary. You can move around the text using navigation commands. You can tell it to one do something done previously or to redo something. In comparison with Dragon dictation the dictation commands are extremely limited. Due to the level of accuracy you are certainly going to need editing tools as you go. These editing tools don't work nearly as well as with DragonDictate. You will undoubtedly find yourself being quite frustrated using dictation with Siri dictation on your Mac. In my tests I found with some sentences it will work extremely well and with other sentences they will be some difficulties. You also don't get the transcription services available with dragonDictate. It is sometimes quite useful to recorder and audio file and have it transcribed by software. If you haven't done any dictation before using your computer then you could be quite amazed and even impressed by the quality of Siri dictation. If you have been using professional grade dictation software like DragonDictate then you're going to find Siri dictation to be disappointing. With Siri dictation you do have to have an Internet connection and the conversion of your speech into text takes place in the cloud. Even with a fast Internet connection this is going to be much lower than having your computer on the desk doing the text to speech conversion.




The conversion above of speech to text by Siri isn’t perfect, but does get the basic idea on to the page. As a first draft it’s acceptable because you will edit it to make it presentable. If Dragon is not available for whatever reason then use Siri and get some words written.


Give it a Try


If you’re not in a rush then it’s definitely worth giving Siri a try. It’s also good to know it’s there to use from time to time. I’ve been able to make great use of Siri using my iOS devices when I’ve been away from my desktop computer and the Dragon. If you only write occasionally it may not be necessary for you to spend the money on professional software. If you are a writer of any sort with an almost daily need to get words onto the page then you will need to spend some money.


	

	
	Dictation Comparisons






		Typing 500 words with the keyboard. This is the slow way to get your writing done. Unless you go for the older way of using a pen and paper.

		Using the iPhone to dictate into Siri. Useful for when you are away from the desktop and need to capture an idea quickly.

		Using the iPhone to dictate into the Drafts application. This is a variation of the Siri dictation which give a better interface to the dictation process. The time limit automatically restarts so you don’t have to manually press the microphone button on the keyboard to continue dictating.

		The built-in dictation with Mac OS. The same as above using Siri but on your Mac instead of iOS

		Using the professional dictation software Dragon Professional Individual for Mac version 6. The best option for dictation and worth spending the money for if you write a lot of words.

		Recording audio into an audio application on the iPhone and transcribing using DragonDictate on the Mac. Some writers prefer this and others prefer to dictate directly into the application. 

		Dictating into 'Just Press Record' and using the transcribe feature of the application. It works, but is not that accurate. Cool to use while out in the wide world and you need some transcription.

		Google Voice Typing - Use the speech to text service in Google Docs. It works even though it is not a good as Dragon Dictate. It might suit your needs for the occasional dictation session.

		Other Online dictation services - All you can do is try them out and make your own mind up if the technology is good enough for your use case.







	

	
	Browser Based dictation.


Dictation.io


In my search to find more speech to text on the Mac and iOS, I found two more options connected to Google and the Chrome browser. I found something at dictation.io. At first I thought it was an extension for the Chrome browser although it seems to be more of an application that runs within Chrome via the browser. You get a small window in the middle of the screen in which you do your dictation. The accuracy was variable and in general I didn't think it worked very well every time. It would be useful to users of Chrome Book computers. On a Mac you’ll be better off using Siri.


Google Voice Typing


The other dictation option I found in Google Chrome browser is what they call Type with Your Voice to be used in Google Docs. Some people like using Google Docs in preference to using something like Microsoft Word. Typing with your voice in Google Docs is easy to set up. Step one is to turn on the microphone. If you haven't used it before there will be a prompt to ask you to give access to your microphone. The easiest way to do this is to open up a document in Google Docs and go to the Tools Menu. There you’ll see a menu item called Voice Typing. It also gives you a shortcut to start dictation. A small dialogue pops up with a little icon with a microphone inside it. Click on the microphone and start talking to your computer. I was surprised to find the accuracy was not too bad at all. You do have to speak a little slower and very clearly, but it does work sort of okay. You're not going to get the same sort of accuracy as you would get with Dragon because you can't train the software to your language and accent. I was able to set it up to work with UK English but, there's no way it's going to always improve at understanding my middle of England accent. On account of Google being a worldwide company it’s notable that there’s a good range of languages you can use for voice typing. From Afrikaans to Zulu, a range of English speaking countries, Spanish-speaking countries as well as Asian languages such as Chinese and Korean. I was surprised to see only one form of German, considering the Swiss German is quite different compared to High German.


Use punctuation, adding what you need as you type with your voice the same as you can with Dragon dictation. There is only a small range of punctuation marks you can make. You'll get away with the basics available although I'd like to see the quotation marks being included in the list. The punctuation commands only work in German, English, Spanish, French, Italian and Russian.


Making Corrections While Voice Typing


It's possible to go to where either you or the software has made a mistake and to fix it without having to turn off the microphone. Just jump in there, make the correction and go back to continue voice typing. Occasionally there’ll be words which get underlined with grey. If you do a right click on these words you get a list of suggestions.
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Google Voice Typing – Voice Commands


The voice commands are only available in English. Such as “Select paragraph” or “Go to end of paragraph”. You have to set the account language to English and the document language in English, to have these voice commands available. There's a good range of commands for selecting text at the level of words, lines, paragraphs, right up to selecting the whole of the document. Also use your mouse or trackpad to select text you want to work on and still have the ability to use voice commands to format the text. There's a huge range of commands for doing things like increasing the font size, changing the line spacing, alignment of the text, setting the text into columns, creating lists and so on.


Editing Documents with your Voice


With Google voice typing you can do all your copying, cutting and pasting. Do fancy things like inserting a table of contents, insert an equation, insert a horizontal line or even a page break. The best way to get into using these commands would be to open up the support document on Google to see the list of what's available. Have the list visible to one side of your screen while you’re dictating into your Google Doc. Often it’s just common sense to work out what you need to say to get the job done. On occasion you'll just need to have a look at the full list of commands available if you can't remember exactly what the command is for getting the task completed.


Move the cursor Using Your Voice


Sometimes it'll just be easier to use your mouse, keyboard or magic touchpad to position the cursor where you want it. It's still worth trying to get used to the commands for moving around in your document. You start off by saying either "Go to" or "Move to" followed by either "end of", "start of", "next", or "previous”. Finish up by saying whether you want to go to a position in the paragraph, column, line, table or document. It's possible to move the cursor backward by a number of characters or a number of words. You can also move to the next or the previous paragraph, image, link, heading or list item. Command the document to scroll up or scroll down if you wish. If you are new to dictation with this system or just completely new to dictation I advise you to start small. Learn four or five of the voice commands you use all of the time and get comfortable with those before adding to your repertoire little by little. Don't forget there are commands to open the help. Just say "Voice Typing Help" or "Voice Commands List" to see a pop-up window to search and get the information you need.


How Good is Voice Typing in Google Docs?


My first impression is that Google voice typing is not too bad. Even though I'm looking at it after being a user of DragonDictate with which I have dictated thousands of words. The accuracy and the controllability is not quite as good as with using the Nuance dictation software. However, I’ve been impressed by the number of commands available to move around, control and edit the Google voice typing. With it being built into Google Docs you get the added benefit of being able to work with tables, you can't do that with DragonDictate. Mind you, I do prefer to use text only and in particular the markdown format and I don't have much need for tables.


Speak Full Sentences


The accuracy of the voice typing in Google Docs is reasonable, but it’s not going to learn from you as you use it. The big thing with using Dragon dictation is that you can train your Dragon. You won’t get this sort of personalisation with Google voice typing. Remember to speak in full sentences. This helps whichever dictation software you're using to choose the right words for the meaning you actually want. Speaking clearly is important when using any dictation software, but even more so when using software which doesn't adjust to your accent or your personal style.


Does It Make Sense


When Google voice typing is not sure it gives you options to choose from, but these options are limited. In my tests the alternative words shown as options are not very good either. For this reason it’s probably a good idea to voice type three or four sentences and then check back to see if the sentences are correct and making sense. If it doesn't make sense then edit straight away so you don't forget what it was you wanted to say in that sentence.


	

	
	Built in Mac Dictation


There is dictation built into the Mac and its something you might look at if you haven't got the money to buy Dragon Dictation. It isn't as good at converting your speech into text and shouldn’t be used as an indicator as to whether or not you should buy DragonDictate. The experience of using Dragon dictation software from Nuance is superior to the built-in Mac dictation in numerous ways. If you are on the fence as to whether it's a good idea to buy Dragon, the best way to test it would be to buy it and make use of the money back guarantee if you really don't like it. Or try out Siri dictation on the Mac bearing in mind it will only give you half the picture.


Setting up the Built-in Mac dictation



		Open the System Preferences.

		Click on the Keyboard section .

		Go to the Dictation tab.

		Switch on the dictation. Also put a tick in the box to use enhanced dictation.

		Choose your language.

		Choose your shortcut for starting the dictation the default is Fn Fn (Function Key Twice).

		Choose the microphone.
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Set up in Preferences


In my tests I found it to be quite slow in terms of the live feedback. It was slow enough that I didn't believe the conversion was taking place on my own computer and not in the cloud. Mind you, I was used to using Dragon dictation so anything else isn’t going to measure up. The only other settings choices for the Siri dictation is which language you wish to use. I have mine set to English (United Kingdom). You may download other languages if you wish. The default shortcut for dictation is to press the function key twice. There are other keyboard shortcuts available if you don't like that one.


Use a Good Microphone 


The same as when using any speech recognition software make sure you're using a good microphone. Don’t use the microphone built into the computer – It's just not good enough. You might get away with it if you can get your mouth close to the microphone, but that's going to be uncomfortable in practice. Using dictation software works best if you are in a quiet environment. With a decent microphone you don't need to be that close to it if there’s not much external noise. The more extraneous noise in your office or wherever you’re working, the closer you need to put the microphone to your mouth. It’s not expensive to get a decent USB microphone and have the excellent benefits for good dictation.


Siri has Punctuation Controls too.


With the Mac built in dictation there are commands for punctuation, formatting, capitalisation, currency and emoticons. It's not just the basics like the period/full stop and the comma, there is a full range of punctuation commands. You also have extra typography such as using an & (ampersand), a percentage sign, the backward and forward slashes and so on. Just the same as with using the fully equipped Dragon dictation you have to put punctuation in as it’s not automatic. You soon get used to speaking the punctuation as you write.


If you want numerals or even the Roman numerals, it can be done. Start a new paragraph or a new line as required by using your voice. Now and then you might want to have a phrase set in title case or for it to be in all capitals – There are commands for switching these things on and off. When you use the commands for the emoticons you get the text based emoticon and not the little pictures. So if you ask for a smiley face, this is what you get :-).


What is Enhanced Dictation?


The advantages of the enhanced dictation are:



		You can dictate continuously.

		It's not necessary to be connected to the Internet for the dictation to take place.

		The conversion from speech to text should work faster.

		You have access to commands to tell your Mac what to do.




Control Your Mac with Siri


Siri is a recent addition to the Mac environment on desktop computers. It's not quite as useful as you find on the mobile devices. Mac Siri has some catching up to do. To start using her you need to click on the Siri icon in the menu bar at the top of your screen. As yet it’s not possible to invoke Siri by uttering the magic words of “Hey Siri". The first thing to do is to ask "Siri what can you do?" Siri will give you a list of a few things that are possible.
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Getting Help From Siri Itself


As you can see, Siri allows you to do things in your Mac OS with Finder, System Preferences, Calendar and more, including being able to use it as an application launcher. From the drop down window shown above if you click on the arrows pointing to the right you'll get more hints on what you can do within specific areas. If you want to know more about what you can do within the Finder, click and you'll get more information.
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Dig Deeper to Get Detailed Help


Compare Siri and Dragon
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Watch the video


	

	
	Dictation Using Siri on iOS


There’s always going to be times when you’re not at your desktop computer and maybe you don't have a notebook or laptop computer to carry around with you. So we are forced to use the operating systems and applications found on our mobile devices to get writing work done. There's plenty of power to be found in the realm of mobile operating systems such as iOS to get great use out of our iPads and iPhones. Some insist these devices are not powerful enough to get a proper work done. For the most part, I would strongly disagree with that. It being not so much unable to do proper work type tasks, more a case of being different. I spent a whole month using just these devices while my iMac was off being repaired. Not only did I survive, but I actually managed to get more things done. Maybe it takes having access only to mobile devices forcing you into full immersion to really understand the mobile way of doing things. It’s a personal thing, you might do all of your computer tasks on the iPad. Other users could still find an area needing a desktop computer. Depends on your specific use case scenario. Coders can do some work on iOS, but most coding tasks will need specific apps on a Mac.


iOS is Easy


Using dictation using Siri on iOS is simplicity itself. Whenever you use the standard Apple keyboard you'll see a small key with a microphone symbol on it next to the spacebar. Whenever you press the microphone key, the keyboard is replaced by a graphic to show you it can hear your voice. It's a visual that looks like a sound wave as you would see in audio editing software.
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Using the iOS Built in Siri Dictation in the Drafts App.
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This is What You’ll See When Dictating


When you've finished speaking, click on the microphone symbol. Or click on the keyboard symbol to get back to keyboard. You do need an Internet connection to make this dictation work. Whatever you speak is sent off to a server and quickly comes back as text. As you speak, the words appear in the document. You get a short amount of time with one of these dictation sessions. Enough time to write three or four sentences or more. In one test I was able to write 137 words before it timed out. At the end of this, the dictation will stop and to do any more you will have to press the button on the keyboard again. Just keep repeating the process to get the dictation working on a longer piece of writing. I usually find the accuracy to be good and now and then perfect. Generally one or maybe two words could be picked up incorrectly by the dictation engine. If the full meaning of sentence is still there even though there’s a small mistake, I will leave it and fix the problem when editing later. That saves losing momentum in writing with Siri on iOS. If the iOS dictation has made a mistake which completely changes the meaning and sense of the sentence I will make corrections. I would probably not remember what it was I really wanted to say later on. Single word problems in the dictation are easily fixed. A quick double tap on the offending word will select it. Or if you put your finger on the word and use the pop-up menu to select. You get one word selected and the option to extend the selection if you want to. Choose whether you to use the keyboard to put in the correct word or try dictation again by saying the correct word or words.
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Easy to Make a Quick Change to a Word.


	

	
	Dictation Using Siri in Drafts


It's possible to improve your dictation experience on the iPhone or iPad by using an application called Drafts. Drafts is a note-taking application which should be your go to application for the input of any text. There are actions you can apply to any of your notes within Drafts. By selecting an action you can with ease send the note to various other places. Send the note out first as a tweet, add some more to it and send it off to Facebook. Take it a stage further, add even more to the note and then send it to your favourite word processing editor. An example of this would be to send whatever you have dictated with Drafts to Ulysses, the writers application. There’s also the iOS Scrivener App to work with. In a recent update to Drafts, the dictation functionality has improved. It still uses the Siri speech to text dictation engine, but works better.


Siri Dictation Enhanced


Drafts gives you an extended dictation interface which can be triggered from more places. There’s an extra key with a little microphone in the special row of keys above the standard keyboard.
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Extra Keyboard Row


If you tap once on the screen in the window for the text in Drafts there is a small pop-up entitled Dictate. (Also Paste if you have something in the clipboard.)
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Quick Start Dictate


A Quick Way To Start Siri Dictation


A quick way to begin a new Drafts note is to swipe from left to right on your home screen taking you to the Today view. If you’ve set up Drafts to have a panel in this view there’s a microphone button to get started with dictation. Tapping on the microphone icon will create a new note and when you’ve dictated to your hearts content tap on Create for the note to be opened with your text. You just have to give the phone your fingerprint and away you go. I found this way of working to be quite addictive and useful.


It's great to get the ideas straight of your head and onto a page so you can edit them later. I have an action which will send it to the Ulysses Inbox and that makes it available to me across the whole Apple platform. It synchronises over iCloud at lightening speed.
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Drafts in the Today View


Multiple Languages and Extended Sessions


Not many of us are likely to use multiple languages, but the support is there even within a single dictation session. The most useful extra feature is the extended dictation time. You're able to dictate longer segments of text, although there are some system limitations. One particularly good improvement with the way this works over the ordinary Siri dictation is how it handles the time limit. With normal Siri dictation you have to press the microphone button next to the spacebar again to restart dictation. The Siri dictation within Drafts lets you know you've reached the time limit with a bleep. You'll see the text is marked with a new line, three equals symbols and another new line, but you can continue dictation. While the software was dealing with the time-limit you may have said a word or two which may have not been recorded. Either cleanup this dictation before carrying on by saying your missed words or ignore it. Do your editing after you've got the text into the Drafts note. It depends on whether you think you'll remember what it was you wanted to say, but was missed.
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Easy Editing of the Dictation


Surprisingly Good Dictation


You’ll be surprised by how good this dictation will be even though now and again a sentence might come out completely wrong. It all depends upon how good you are enunciating your speech, the words used, your accent, how fast you were speaking and maybe the speed of the Internet connection. Siri does have to send the audio off to the cloud for it to be converted and sent back as text. With a good Internet connection it works fast and you won't see much of a delay between your speech and the words appearing on the screen. In my tests, this way of dictating on the iPhone or iPad seems to work out better than using an application which records your voice and then transcribing it when you have finished speaking.


	

	
	Dictation with DragonDictate V6


Dragon Dictation software from Nuance is the Rolls-Royce of dictation software. Version six is the latest incarnation and it has AI (Artificial Intelligence) included so it learns from you as you use it, more so than in previous versions. The accuracy of the speech to text conversion is excellent. If the software doesn't understand something you said you also have the option to correct with your voice. When you make these corrections using the Corrections Editor you are also improving future speech to text conversions. Dragon Dictation continually learns from the words you use while dictating and how you correct those words. Dragon is professional software and is professionally priced. It may seem to be expensive software at first look. Now and then you’ll find discounts available in the online stores, so keep your eyes open. If you're a writer or an author it’s well worth having quality dictation software on your computer. I have worked out it’s about three or four times faster to dictate text than is to type. If you’re a writer and get paid by the number of words you write this will make a significant difference. Whether you’re writing blog posts or writing novels, dictation software will allow you to produce more content. I find it difficult to comprehend why writers would stick with using the keyboard when dictation software is available. There are so many advantages to using speech to text conversion software it is well worth the price of the product.


Regional Language Variations


The software takes into account the regional variations of your language. I have mine set to UK English, but you could also choose either American, Indian or Australian. Within England there are many accent variations, someone from the north of England sounds very different to someone from the south or someone from Wales. The Dragon dictation software takes all of this in its stride. It does a fantastic job of turning your spoken words into editable text you can work with on your computer. Other languages are available.


Benefits Of Using The Dragon Dictation Software


In the latest version of DragonDictate for Mac which is now called Dragon Professional Individual for Mac Version 6, the software learns and adapts to your voice and even to environmental variations. The developers of the application promise high levels of personalised accuracy and productivity. It's easy to install and set up. It’s simple to get the microphone working and to start talking to the computer and having your speech turned into text. Talk at normal speeds and the words arrive on the screen almost as quick as you can say them. There is a correction window to give you feedback and will also improve the dictation system when you use it to edit the text as you go.


It’s necessary to learn a few commands to move the cursor around within the converted text in order to edit and format the text. It's best to keep it simple to begin with. Learn the commands to move the cursor to the end of the document or to beginning. Then learn commands to be more specific in moving the cursor. I most often use the command to move the cursor in front of or behind a specific word.


The correction window gives you information about how to use Dragon, telling you how to select one of the options or to edit one of the options. There's also a guidance window to help you out when you get started. It gives you helpful information such as how to cancel a correction. Information on how to spell out a correction, plus how to edit and dictate a correction. There is even an option for you to hear what it was you just said by telling DragonDictate to "Play The Selection". That could be useful if you've dictated a couple of long sentences and there have been a few mistakes and you want to be specific when working out what went wrong. In testing that command in Dragon Dictation it doesn’t always play the selection. Sometimes it works and sometimes it doesn't. The code behind the command is AppleScript which I've often found to be a little bit temperamental. Fortunately, it isn’t a command you’re going to need very often. It really doesn't take too long to learn how to use the Dragon to get the best results from it.


Dragon is not Only for Dictation


Why use the keyboard when you don't have to? With DragonDictate software it’s easy to control other applications. Tell the computer to open up or quit specific applications. There's a huge number of commands built in, either to work with a particular application like Safari, Finder, Calendar or the Mail application. There are also commands which will emulate the click of a button such as an enter button or a cancel button. You can even get the Dragon to simulate a keyboard shortcut like Command – S or Control – Shift – X.


It's extremely useful to be able to issue a command to do a screen capture. Tell the computer to capture a screen or to set up a capture of a selection of the screen. There are a huge number of commands built into the application. These are both global commands and also commands which work specifically on one application. Of course there will be some applications you use which are not in the list. Easily add new commands and set the target for the command for the application you want to work with. Not forgetting the social networks, DragonDictate also gives you commands to post content to your Facebook and Twitter accounts.


Using DragonDictate for Transcription


Some like to sit down in front of the computer and to speak directly into the receiving application. There are others who like to speak into an audio recorder of some sort and then have the Dragon dictation software convert the text afterwards. The good thing about transcription is that you have an audio copy of what it was you said. So you can go back and check to compare the spoken word with the converted text. This can be a good thing in terms of having a backup of your writing in a different form. My own preference is to sit in front of my computer and to dictate. Often I'm relaxing and I have my eyes closed while I'm dictating. I can always open my eyes and have a look to see how DragonDictate has done with the conversion. I usually work on the basis of speaking one or two sentences and checking the sentence makes proper sense. If there is a small defect, but the sentence mostly conveys what it was I said I will continue and leave the correction until I do the editing session. With transcription you can't do that and so you have to be more careful to speak as clearly as possible. According to Nuance it’s not necessary to do any special training of the version 6 of Dragon for Mac software. It's also possible to transcribe another single speaker's voice although they do say that it might be necessary to have an additional license for the software for each unique speaker.


Transcription Deal Breaker Windows vs Mac


There are versions of Dragon for Windows and also for the Mac. There is a case to be made the version of DragonDictate for Windows being better than the version for the Mac. In terms of the quality and accuracy of the speech to text conversion I'm guessing the difference between the two is minimal. For most people using the software the difference is not going to mean giving up on your Mac computer to use Windows. You don't have to resort to using Boot Camp and losing access to your Mac. For most people it's not going to be necessary to use virtualisation software, running something like Parallels and Windows from within the Mac either. The only deal breaker would be if you needed to do a lot of transcription of audio files into text and wanted to have the ability to improve the dragon dictation profile in order to have continually improving conversion. The Windows version lets you make corrections from within the transcription part of the application which will improve recognition little by little as you use that way of transcribing and editing. Maybe that feature will make its way to the Mac version in the future.


Dragon is the Best Dictation Software


There are other options to dictate into your various computer devices but, Dragon is the best of all of them. I have dictated using Siri dictation, Google voice typing as well as using the voice to text transcription in an iOS application. Dragon is the best of all of it and they seem to have the market to themselves in professional quality speech to text conversion software. Read on for more information in the chapters devoted to getting the best from Dragon Dictation for Mac.


	

	
	Setting up the Dragon


After you’ve installed the application on your computer you’re going to need to do the setup process. This will include setting up a profile for your voice and environment. You’ll be asked to read some text into your microphone to set the correct levels for the audio recording. You have connected a decent external microphone to the computer already and set it as the default. It isn’t necessary to train the Dragon in the latest version, but it could be worth doing. It gives the recognition software a bit of a head start. The speech to text is excellent out of the box, but it does need to become accustomed to your voice and vocabulary. The more you use Dragon dictation software, the better it gets.


Setting Preferences


I like Dragon to be loaded and ready to go when I switch on the computer. It’s also extra ready by having it in standby mode. You don’t have to press any buttons to begin dictation, only say “Wake Up.” and off you go. Get to your preferences from the Dragon Menu in the Mac menu bar.
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Open Preferences in the Menu Bar


Apart from access to preferences you have the access to the necessary controls of the Dragon. Quick clicks for showing or hiding the Dragon interface, for editing vocabulary or Auto-Text, switch to transcription, get help or swap profiles. If the status window is showing, or you have set up the keyboard shortcuts you won’t go to the menu bar to turn on the microphone.
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Have the Dragon ready to work


Start by checking or unchecking the boxes in the General tab. Why not have the Dragon always available by setting it to launch when you turn on the computer. For the quick start without buttons put a check in the box for the microphone to be in sleep mode at startup. Use speech to wake the Dragon ready for dictation; no pressing any keyboard shortcuts on the keyboard needed. With the Status Window showing you also have the opportunity to click with the mouse or trackpad to begin dictation.
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Keyboard Masters Love Shortcuts


If you are into automation it is easy to use something like Keyboard Maestro to combine these shortcuts with others. I have a shortcut to disable TextExpander at the same time as it switches on the microphone and toggle the other way. In a previous version of DragonDictate the two apps didn’t play well together and I have just kept the automation in the latest version too. You get used to using keyboard setups when you use them often, they become muscle memories.
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Advanced Setting Tab


The correction window is always useful so it’s best to leave it showing when dictating. Leave it open after the choice has been made just in case you change your mind. When there is sufficient screen space why not let Dragon show the maximum recognition alternatives. The smart format rules are also useful so you get the numbers and other specific types of data correctly formatted in your text. So put a check in that box too. There is a MouseGrid function in Dragon which most users won’t need. It is more for users requiring voice functions to guide the mouse cursor where to click. There is a checkbox for sending anonymous usage data and I leave that checked. I figure that Nuance needs all the help they can get to improve the software for us users.
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Working with the Dragon Profile
Managing Profiles


When you first start using Dragon dictation you will be guided through the process of setting up a new profile. The profile contains all the personalisation of your dictation system, the adaptation to your voice and ambient audio surroundings as well as user vocabulary and auto text. It’s possible to make another profile to use with a different microphone or a different person speaking. It is also likely you’ll want a different profile to use with transcription. The Profiles tab is the place to go to set up and manage your profiles. Create new ones, delete old ones, set up microphones, region and accent for the profile. This is also where you’ll find the button to set up the auto formatting. I like to have dates with the day first followed by month and year. There’s a whole host of settings for the auto formatting to personalise your Dragon.
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Getting Dragon to do some formatting for you


There are four areas you can customise in auto formatting. There is the address, date and time, numbers and miscellaneous. If you are dictating a number and it’s a telephone number it will be grouped and spaced to look like standard telephone number format. Chose how you want the dates to be formatted and whether you want the Dragon to expand contractions like haven’t to have not. Even strange things like putting in two spaces after a full stop. If you put a tick in the box the Dragon will know when you say email addresses. The thing is to choose the options which work best for your style of language use.


	

	
	Learn to Use DragonDictate?


The best way to learn is by doing. You may have had some experience with dictation by using the dictation within the iOS devices, Siri dictation. This will help you to get started even if it doesn’t fully inform you. There is a sufficient difference in quality of the app you’ll understand the worth of Dragon. As you dictate your text into the document you'll find there’ll be tricks to learn as you go along. The main thing is to speak in complete sentences to your Dragon and watch the words appear on screen. Before long you'll want to do tasks like capitalising some text or deleting a word within the text. You are certainly going to want to make some corrections to help teach the Dragon how you speak. I suggest you have the correction window always available and also the guidance window. The correction window also tells you how to use it with small nuggets of information. It tells you to 'Say "Choose" or "Edit" and a number to select options. Often the dictation software will give you a number of choices for what it thinks you said. Just follow those instructions to swap the text in the document for the one which is actually correct. Then all you need to do is to practice. You’ll soon be a happy Dragon Whisperer.


The Guidance Window


There's not much in the guidance window. When you're dictating, it will tell you commands you can use to either edit or to hear what it was you said. The Dragon dictation software keeps a record of your speech and can playback the words you actually used. This isn’t something you're going to need very often as you are most likely to remember what it was you said the first place. Handy though, just in case. In the guidance window there is a button to call up the commands window. Do a search for a command or you can delve into the global commands or the dictation commands and see what's available. For example, I wanted to use the # symbol and I was thinking it was called a hash symbol. When I looked into the Commands Window and looked into Special Symbols I saw that it was titled the American way as a number or pound sign.


Read the Dragon Help Files


From the guidance window there’s access to the help for Dragon dictation products. This will open up a webpage and it can show you information context specific help for your problem. Some people like to read manuals and help files and some people prefer to just jump in and do it. I'm of the opinion that the best way to learn DragonDictate is to jump in there. Be content in the knowledge there’s help available if needed. In the case of using correction it's helpful to see some of the help files. The help files inform you how to go into the advanced pane of the preferences and to select the 'Always Show Correction Window When Dictating' This sort of thing you wouldn’t necessarily find out just by diving in and dictating into your computer with Dragon. If you have a few minutes to spare have a browse in the help for Dragon and you may pick up a gem here and there.


Watch Tutorial Videos To Learn Dragon Dictation


It can be beneficial to watch tutorial videos which will show you how to do whatever it is your learning. It's a good quick way to see some of the tips and tricks of using dictation software. It's obvious I think reading a book on how to use DragonDictate is a good idea. I also believe video is useful which is why we have videos included within this book. Do take the time to have a look at the short and sweet tutorials included in this Good and Geeky book. We will have you up and running with Dragon Dictation in no time.


	

	
	Set Up Your First Profile


You will be prompted to set up a profile when you start fresh with the application. it’s not going to work unless you have at least one profile. If you do have a profile set up because you have been using Dragon dictation for a while that’s accessible from the profiles tab in preferences. The initialisation procedure is the same to set up a second profile as when you start from new.



		Click on the plus icon at the bottom of the list of profiles to start your new profile and give it a name.

		Select the microphone to use as default and remember that it works best with a microphone external to the computer.

		Click on Continue to move to the next step.

		Select the region and Continue. It is strange the British accent is divided up into geographic regions outside the UK. Instead of choosing a Welsh, Scottish, Newcastle, Liverpool or Irish accent it has the options of Australian, Indian or South east Asian. After that the new profile is saved and you move to microphone setup.

		Click the microphone button and read the text as per the instructions in the text. You will probable only get three quarters the way though when it has listened to enough for the sample.

		Then wait for the profile to be saved. It can take quite a few minutes for it to complete. You have a chance to listen back to the recording and repeat the set up of the microphone if you deem it necessary.

		All there is left to do is to click on Done. The Dragon speech to text system is ready to use.




Open up a TextEdit document and start dictating your story, novel, or whatever type of writing you do. This will work directly out of the box and it will improve itself as you use it. You might want to use the improve recognition menu if you think the Dragon needs a little bit of help to understand your accent and way of speaking. You get to the voice training by going to the menu bar and choosing Improve Recognition, Voice Training.


[image: Voice Training] 
Time to Train The Dragon


A new window will pop up giving you instructions on what to do next.
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Read the training Material


There are four texts to choose from and you can read just one of them or go through all of them to give your new Dragon speech to text application a head start.


Watch the Video


[image: Watch the Video] 


Get the Tips and Tricks - Watch and Learn


Reading Time
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Read one of them or as many as you want


Basic Modes in Dragon


Within Dragon dictation you have four basic modes and mostly you'll just be using dictation mode. There will be occasions when you jump into the spelling mode to put a new word in there. With Dragon Dictation being so accurate generally, using the spelling mode will also be quite rare. If in the project you're working on there are a lot of words that need spelling it's probably because you're writing a fantasy novel. The best way to deal with those strange character and place names is to add them to vocabulary or as auto text. In order to select which mode you want, you just say "Switch to (Dictation/Command/Spelling/Numbers) mode. There is also a keyboard shortcut and the default is Command F10 which will cycle you through the recognition modes.


Dictation Mode
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This is the mode you use most of the time for dictation of all your text including punctuation, letters and numbers. You can also issue commands while in dictation mode. If you say something that could be interpreted as a command during the normal flow of text it will come out in the dictation as text. If you stop the flow of speech and say just the words which could be a command then Dragon will take it as a command. If you want to add something to the end of a sentence which could be a command and you want it as text, the best thing to do is to add a word or two at the end of those words. You then use the delete command to get rid of those extra words. Or as a last resort type them in. (Usually best not to mix dictation and typing in a document.)
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Dictation, Guidance, Correction and Commands.


Smart Formatting


As part of the smart formatting Dragon will decide whether numbers should appear as text or numerals. The smart format rules window will come into view if you change a number to a word (Two instead of 2) or a word into a number. Make a choice how you want numerals to be represented. For most writers the most useful will be to have numbers always represented as words and to use the command “Numeral + (the number you want)” when you want to put in any numbers. There are a couple of other options based upon making it a number if above a certain limit. Only you can know whether these settings will suit the type of writing you are doing.
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Choosing from the smart formatting


Spelling Mode
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In this mode you dictate letters, numbers and punctuation. It is also possible to issue commands. You don't get any automatic spacing or capitalisation, but you can use the commands available to capitalise when necessary. If you need to put in spaces then you just say the word "Spacebar". This spelling recognition mode in Dragon will probably be the second most used for most writers. If the normal dictation mode is not working for you with a particular word, just drop into spelling mode and put the word in as required, letter by letter. If you want Dragon to learn the word it’s having a problem with, then it’s better to use the correction window. Choose one of the options closest to what you need and make the changes. It's very likely the next time you want to use that word Dragon will come up with the word correctly. It is always sweet to see the software learning. I wanted Dragon to spell CarPlay and the first time it came up with car play. I did the correction in the correction window and the very next time I said CarPlay, that’s what Dragon gave me. The machine learning is impressive in Dragon V6.


Command Mode
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Issuing commands is possible in all of the other modes so to a large extent this recognition mode is only there as a backup. In four years of using DragonDictate I've never actually used command mode. You only need to switch to command mode if you are trying to use one of the commands and nothing happens. Someone who has special needs for how they use their computer might require the use of Command mode. For most of us, using Dragon dictation software is all about dictating the words and having them turned into editable text.


Numbers
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The numbers mode is another one most writers and authors are not going to need much. If you are a mathematician you could have grounds for using the numbers mode in order to include mathematical symbols.


For How Long Should You Speak?


When dictating it’s recommended you speak in full sentences. This is so the software is able to determine which are the correct words to use when homonyms are within the sentence. It's not just homonyms which will catch out dictation software, but also words that are not used very often or are in some way unusual. When you speak the whole sentence the software has a better idea of what it was you said. You can just utter one word and most times the software will be able to convert that speech into the correct text. It depends upon the word. If it’s a rarely used word you are likely to have to use the correction panel to find the word you actually spoke into the microphone. It's okay to string a few words together making half a sentence and have a little think before you finish off with the rest of it. The more words you put together, the more accuracy you’ll have with your dictation.


Don’t Forget the Punctuation


When you are immersed into the flow of your dictation it will convert better. There’s absolutely no reason at all why you shouldn't speak whole paragraphs and for the software to do a fantastic job of converting your speech into perfect text on the page. The longer the sections of text you put in the more you'll have to make sure you remember to add the punctuation. If you forget, don't worry about it because you'll be able to add the punctuation when you do the editing. Remember there’s always going to be an editing session just the same as if you were using the keyboard.


Apps Supported by Dragon Dictation


It’s possible with Dragon Professional Individual for Mac, V6 to dictate into whichever application you prefer. This could be a form on a website in a browser. You could dictate into Microsoft Word if you were so inclined. I have dictated into the mind mapping application iThoughts with success. Working with Apple Mail works fine with Dragon dictation. With the latest Dragon version, Scrivener has been included as a preferred application for dictation. Scrivener is the premier tool for writers and authors working on large books. Another application writers use is Ulysses and occasionally I will dictate into that also. In actual usage I found that while it is possible to dictate into these applications successfully, it's not going to be perfect over a long period of time. When dictating longer bodies of text the best option is to use Text Edit. I think the reason for it working better is the fact that it is a pure text editor and uses very little memory. Applications such as Microsoft Word hog memory and that’s not good for Dragon which also needs plenty of memory to function the best. If you have loads of RAM you might not notice if you use memory hogging software. I keep a journal in the Day One app it usually works out best to write first in TextEdit and copy and paste when done. Now and then I’ll dictate directly into Day One and not experience and difficulties.


Dragon Support For Mixing Dictation With Typing


There are some applications which are supported by Dragon dictation. Supported in as much as you can use your keyboard as well as using your voice to write and edit your text. You can still dictate into applications that don't support a mixture of typing and dictating. There will be problems if you do that. If you look into the guidance window it will give you that information. I'm dictating into Scrivener at the moment and there's no information regards mixing dictation and typing. This means the dictation software will usually know where the cursor is supposed to be. The dictation software needs to know where the words are in the document for cursor position. In my experience of using DragonDictate with a variety of applications I've come to the conclusion that it's just best to use TextEdit.


Here's a list of supported applications.



		TextEdit

		Scrivener 2

		Messages

		Pages 5.6 or later

		Keynote 6.6 or later

		Contacts

		Microsoft Word 2011 or 2016

		Later versions of Outlook

		Skype

		Slack

		Stickies




It's surprising that Apple Mail is not included in the list. Scrivener was first included in the version 6 list of supported apps. I would expect in future upgrades of DragonDictate other applications will be added. I still recommend you don’t use the keyboard while dictating using Dragon. If you can keep your hands off the keys then it really doesn't matter too much if the application is supported for mixing the two types of input or not.


Create a Work Flow for Dictation on the Mac


The workflow you create for your dictation on your Mac will depend on the software you intend to use. If you plan to use Microsoft Word then I would highly recommend you start by dictating into TextEdit and then copying and pasting into the document. If you're using Scrivener then you should be okay to dictate directly into it. Scrivener is not as resource hungry as Microsoft Word. If you have a machine which doesn't have enough memory you'll be better off using Scrivener. The application I’m using to write this book is Ulysses and I prefer to dictate into TextEdit first. I have had some success in dictating directly into Ulysses which is an excellent authors application. This is even though it's not in the list of applications which Nuance approves as being okay for occasional use with keyboard as well as speech to text. (I recommend when you are dictating to keep your hands away from the keyboard, which ever app you are using.) It’s just better practice when using speech to text software.


Test Other Apps for Dragon Dictation


If you're planning to dictate into any other applications than the ones mentioned so far, test them out to see how it goes. The problems which might occur are these. Dragon might get confused as to where the cursor is supposed to be. Dragon has been known to add an odd extra letter at the end of the dictation. Dragon might forget which words have been dictated which leads to it not selecting the correct word for editing purposes. The Dragon software might now and then select part of a word. When this happens the best thing to do is to use the command "Cache Document" and then try again. If this doesn't work you might need to close the Dragon and start again. This set of problems is less likely to occur if you're using TextEdit for your dictation and you have the document set to text and not to Rich Text Format (RTF). Keeping it simple in a lightweight application makes sure the conversion of your speech into text is optimal.


Simple Workflow



		Dictate into TextEdit or Scrivener.

		Copy the dictated text from TextEdit to paste into whichever is your preferred writers software.




Smart Formatting


The Dragon can be fairly clever when it comes to formatting text. This is the case when we are dictating numbers, amounts of money, dates and one or two other types of text. There are a number of ways of spelling kilograms for example and you'll be offered these alternatives in the correction window. If you have a preferred way of writing such types of text you can get Dragon to always use that specific formatting. Dragon will initially put in the default from auto format settings. For kilograms it will give you kg and you'll see the other options in the correction window. Choose one of the other options and the smart format correction window will appear. It asks if you want to keep your chosen option as the default each time you say that word. Say “Choose” followed by the number, and the default will be changed. If you don't want to change the default just ignore the window and keep on dictating.
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Smart Formatting rules


It's not obligatory to use the smart formatting rules even though they are turned on by default. If you don't want to use those rules you may turn them off in the advanced preferences pane.
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Advanced Settings


In this advanced preferences pane you're also able to choose the maximum number of recognition alternatives. I set it to the maximum of nine. This gives you plenty of alternatives to choose from. If you have a large screen it makes sense to always have the correction window showing when you're dictating. It will also be better to not have the corrections window closing after each choice. If you don't tend to do much in the way of editing and correction as you dictate you might alter the setting to suit. Choose if you want to have these small windows popping up on your screen as you dictate. You might find it annoying if you prefer a distraction free dictation environment. You might not have the screen space to spare.


What Languages Can You Use?


The languages available for the latest version 6 which they now call Dragon Professional Individual for Mac V6 are English and German. Older versions of the software are available in other languages such as French and Italian. That works out fine for me because my mother tongue is English. Although I speak Spanish and German I don't tend to write in those languages.


Is it Necessary to Train Your Dragon?


No it is not absolutely necessary to train your Dragon. Nuance claim you’ll get highly accurate speech recognition results right out of the box without training being required. The Dragon dictation software will also improve gradually as you use it. The software gets used to your accent and way of speaking and gets to know the words you use. Training will give Dragon dictation software a head start. If you go to the Dragon icon in the menu bar and scroll down to Improve Recognition and choose Voice Training you can train your Dragon. You'll be presented with a few texts to read to help Dragon dictation understand you better. This would be more worthwhile for someone who has a strong accent. When you set up your Dragon dictate you chose the world region to use as a base for your dictation software. I set mine up with UK English, but there are lots of different types of accent within Britain. With a strong north-east England accent or perhaps you if speak in a non-standard way it would definitely be a good idea to do some training. I have heard people who speak with a speech impediment still get good quality dictation. For example somebody who says "vee" instead of "the" will still get the words on the screen as they expect. The same if you say "fanks" instead of "thanks".


Read Something You Wrote To The Dragon


A good way to approach the decision of whether to train your Dragon or not would be this. After you have set up your microphone open up an application, the best one to use is TextEdit. Read something to the Dragon of your own writing. It doesn't have to be too much, maybe 200 or 300 words long. See how accurate it is and then make the decision whether you're going to give it more training. If you decide to do training it only takes around about five to ten minutes to get the job done. Text appears on screen in a small window and you read it out. If the text turns green then all is good. If the software doesn't recognise what you have said then try again. If it still doesn't recognise that particular word then skip the word and move on. Towards the end it might even say to you that it is not necessary to read all of the text in order to have the training complete. If you don't do this training at the beginning of your being a dictator, it’s always possible to go back to it and do it later. If you decide to create a new dictation profile for Nuance software you can do this same process again. For most users of Dragon dictation it is more productive to jump in and have it learn as you do corrections.


	

	
	Correction vs Editing


There is a difference between correcting recognition errors and editing text. You edit text using the editing commands when you select and replace the word as part of the dictation process. This is what you'll do if the Dragon has heard you correctly and you just want to make some changes. When using correction you are teaching the Dragon to recognise your voice better. With correction you are telling Dragon it has misheard you and you are teaching it to get it right the next time. Make your corrections using the correction window. You can expect the Dragon software to get better at recognising your voice and converting the speech into text better the more you use it. When you choose a different option from the alternative interpretations of the recognised words in the correction window you are making improvements to your Dragon. 


Get More Options


Dragon will give you up to nine options if it is not sure about what you said. Say “Choose (followed by the number)” to get the one you want. You’ll also get Title Case and Full Caps options sometimes from these choices.


Choose The Right Word Or Words


If it has it wrong and none of the choice are right, choose the one nearest to correct, edit it. Say “Edit (followed by the number)” and then when it’s right “Choose (followed by the number)”. It will put in the corrected word and next time you say it, it will probably get it correct.


	

	
	Edit Your Document Using Voice


In the video I'll show you how to use the basic commands to get you started with editing your text. The commands you'll probably use most often to begin with will be:


“Scratch that” – This will delete the last thing you said. “Delete that”, “Undo that”, or “Undo dictation” will also work to do the same thing.


“Scratch word” – This command will delete the to the left of your cursor. It’s useful if you want to delete the last one or two words you have just dictated. It’s also useful when you use a command to put the cursor behind a word you want to delete.


“Go to end” – When you’ve been making corrections within your text you’ll want to get to the end of your dictation and continue. This command will do that for you.


Edit With Your Voice


When you’re dictating using DragonDictate is not just all about getting the text in there. It's also about doing things with the text during the dictation and after the dictation. How clean you expect your first draft is personal to you. At one end of the scale you’re happy just to get the ideas as quickly as possible out of the imagination and your brain and into the document. These people want to get into a creative flow, get the text onto the page and worry about cleaning it up with editing at a later stage. At the other end of the scale there are writers who want to have a draft as clean as possible. There are editing tools within the Dragon software allowing you to get the first draft document you want. My personal preferences are somewhere to the left of middle of these two extremes. Personally I think it's best to work quickly and to capture the ideas as efficiently as possible. A good way to do this is to dictate anything between half a sentence to two sentences. Give a quick read of the converted text. Only make changes if there is something which completely loses the meaning of the idea. Save the full edit to when you have completed your section, chapter of dictation session. Editing is always necessary for quality writing. I like to read aloud what I’ve written to see if it makes sense.


	

	
	Format Text With Dragon


Capitalisation Of Text.


It’s possible to format your text with capitalisation as you use Dragon dictation. Here are a few strategies to achieve that formatting.



		When you’ve finished writing a phrase with Dragon and you see a word you want to have capitalised you can issue a command “Capitalise + (the word or words you want to be capitalised)". This works extremely well and is quick to do the job. If the words you capitalise were in the middle of the phrase or sentence you only need to issue the command of "Go to end" so you can continue writing your text.

		As you are writing you will see in the correction box alternative words for the ones actually put into the page by the Dragon software. This is mostly to take care of homonyms where the software wasn't completely sure which word you meant from what you actually said. This gives you the chance to choose one of the options within the correction window and allow you to quickly get back to your dictation. One option within this correction window is to give you exactly the same text but either in title case or in all capitals. As you are writing the trick is to stop just before some words you know you want to have in upper case. Say just those words and then choose from the correction window the version in title case or All Caps.

		The other possibility to capitalise words is to use the command to select a word or words and to issue the command “Capitalise that."




Lowercase, Titlecase and All Caps


Those same commands above also work the other way round when you want to make something into lowercase text. Just use the word lowercase instead of capitalise.


Use the commands “Caps On” and “Caps Off” to switch on and off title case. Title Case Looks like This.


Use the commands "All Caps" and "All Caps Off" to turn on and off THE EFFECT WHICH LOOKS LIKE THIS.


Making Text Bold or Italicised


To format the text with bold or italicised is something which should be done during the creative editing part of the writing process. If you are stopping and starting to make the text look pretty during the writing stage you are hindering the flow of getting the words and ideas out of your head onto the page. If it's necessary to put some text into bold or italics as you go, do it by selecting the text and issuing the command "Bold that." Or by saying "Bold + (the word or words you want to have made bold.)"


	

	
	Selecting Text When Editing


When you’re editing your text you need to move your cursor around within the document. You will either be moving the cursor in front of, or behind certain words or you will be selecting specific text within the words dictated so far. When you first start using DragonDictate you can keep it simple by telling it to select just one word. It will go and find the nearest instance of that word. Usually this will be in the last couple of sentences you’ve dictated and the software will have no difficulty in finding that word. Or if you want to delete a word you could put the cursor behind the word you want to delete. You can then use the command "Scratch Word" and the job is done. If the last word or phrase you dictated isn't what you want and you would like to start again, just say "Undo That". Here are a few other selection commands worth learning as you need them.



		"Select that" – This will select the last word or phrase you spoke.

		"Select <text>" – To select a specified word or phrase.

		"Select next/previous" – This is for when you have selected a word and it's not the one you want. This command will get you to the next or previous instance of that text.

		“Select the paragraph" – To select the current paragraph.

		"Select next/previous word" – This is for when the cursor is within the text and you want to select a word in front of it or behind it.

		"Select next/previous <a number> words" – Count the number of words you want and tell Dragon to select them with this command.

		"Select all" – This will select all of text in the document.




With these commands for selecting whatever you need within your text you can replace or delete text. If you want to make a replacement just select the words you want to change and dictate the new text over the top. To insert a word, a sentence or more, you tell the Dragon software to insert the cursor where you want the text. Say "Insert before <text>" or "Insert after <text>" to get the cursor where you want it. No need to touch your trackpad or mouse. When the cursor is in the correct place dictate whatever you want to insert into that space.
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Watch on YouTube


	

	
	Creative Revision of Dictated Text


When you are writing by whatever method, using the keyboard or by using dictation you need an editing phase. You'll read through your writing and make sure it sounds as coherent and sensible as you thought it did when you wrote it. Even with a short piece of writing it's a fantastic idea to properly read through to make sure it's top quality. With longer passages of text it's essential to check through the sentences and wonder if you could have made the point in a better way. With a novel you might consider whether the dialogue fits the character and situation as well as you thought it would. You’ll be looking at if you have too much passive voice in your text. In the creative edit you check for showing versus telling. You'll need to check the punctuation and grammar too. For most writers there will be fewer spelling mistakes to search for as the dictation engine is excellent at spelling. There could be one or two homonyms to correct even if you've been taking care of that during the writing process. You might find one or two still present to weed out of the text. If you’ve got into the creative zone while writing or not looked at the screen as you were dictating, minor errors can be present. No worries, it’s only a first draft and it is supposed to be a bit rubbish. As a writer you know the first draft will be improved upon when you do the creative edit. It will get more than the quick glance you’d give to a short text dictated only to post on Twitter or Facebook. There’s always a better or different way to get your point across and the first iteration is not always the one you want in the final piece. This is why you should not obsess about the process of dictation and just dictate with wild abandon. Enjoy the writing process of speaking the words onto the page instead of typing. Get the ideas on the page so you know what you think in broad terms. Then refine your rough first draft so the reader really gets the picture you are painting.


Edit Using The Keyboard or With Dictation?


With the editing process is it better to use the keyboard or is it better to use dictation? It sort of depends upon the editing you want to do. The text is not freshly dictated in the document. This is editing an hour later, days, even weeks or months. Editing often works best if you leave text time to rest and percolate before the creative edit. If you’re doing a complete rewrite then it's better to dictate the new writing. If you are just going in there to correct the punctuation and tidy up one or two things like homonym problems, then use the keyboard. It can be easier to use the keyboard if you need to select a word or two here and there and quickly supply the word you require. If you need to change just one word is quite easy to do a double tap on the Magic Trackpad to select one word and say that word for it to be replaced. It's not even difficult to select three or four words or even a whole sentence and do the quick replacement trick using dictation. I expect you’ll find which works best for you. After getting familiar with dictation you will perhaps want to use it as much as possible.


	

	
	Adding Words to the Vocabulary


The Dragon dictation application has an awful lot of words in it already. Even so there will be times when you need to use the Vocabulary Editor to add new words to your Dragon. This can be made up words like the name of a company or the name of a product. This could also be a made up strange name for a character or a place in a fantasy novel. Sometimes it's not necessary to use the vocabulary editor in the later versions of DragonDictate. If you say the name or the word you want and the software gets its nearly right, you use the Dragon correction window to make an edit. The Dragon dictation software uses this correction to learn the words you want to write. I have often edited a word just once in this correction window and the next time I needed to use that word Dragon was able to recognise it without any problems. There will be times when you have to use the Vocabulary Editor. This could be if the new word you want is similar to a word already in the vocabulary. The Vocabulary Editor allows you to be more specific about the word and to train Dragon to recognise that specific word.


In The Menu Bar Select The Vocabulary Editor


[image: ]


Edit Vocabulary


List Of User Defined Words
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User defined list of words


Choose to look at all of the words in the Vocabulary Editor, the built-in words, or just the user added words. As you can see from my list of user words in the Dragon vocabulary I have added names of applications, made up things like NoStylus and Ethereum as well as some words which are names of places in a non-English language. Platja d'Aro is the beach nearest to my house. I also had to teach my dragon how to swear because it wouldn't say the word “shit”. You can teach a dragon to be rude if you want. Novelists often need to have the characters speaking in a way suitable for the story. People do say rude words and so Dragon has to cope with that.


Add A Word To The Vocabulary


Open up the Vocabulary Editor and type in your new word. There is an option for you to enter text for how this word is spoken. This may be all you need to add the word to the Vocabulary Editor. Give these a try and see if it works or not. If it doesn't work we can move on to the next step which is to train the Vocabulary Editor to recognise your voice saying the word.
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Adding a new word to the User Vocabulary


When I put this word in, Solius, it worked immediately without any problems at all. If you do run into problems the next thing to look at is to train Dragon on that specific word.
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Train the Dragon to recognise that words
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Click on the microphone icon and speak the word
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Set up the pronunciation


After just saying the word once the training will be done and all you have to do is to click on done. In older versions of DragonDictate you would have to say the word three times to train the Dragon to recognise it. It was like a magic incantation where you were calling on Beelzebub.


	

	
	AutoText


What do you do if you're writing a fantasy story with made up strange names for places and characters in your book. One of the things users sometimes complain about with dictation software is the inability of it to recognise specialised words. This is especially the case for writers of fantasy novels where they've created imaginative names for places and characters. These weird words are not going to be in the dictionary as standard. The good news is there are three options to get around this problem. The first option is to add the word to your dictionary using the Vocabulary Editor. This will often work, although sometimes it won't if the strange word is similar to some other word already in the dictionary. The second option to use if the first one is unsuccessful is Auto Text.
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Get it from the Dragon Menu Bar icon


Auto Text is best used to have larger bodies of text added to a document by using whatever you decide is going to be a code word. A type of text expander but with the voice. This operates in a different way to the standard dictionary. We can see it is true because often this will work where the user dictionary does not. It's similar to the way that the TextExpander app works when you use a short code of characters in order to add words programmatically to your document.
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Add your text in here and name it


The third solution to the problem for these strange words would be to use some other word which works well with dictation instead. Throughout the writing session you can call your character Brian and then all you need to do is to use the find and replace whenever you are working on the final editing. Brian can be changed to Briaknicrackosh in your novel if you so desire.


	

	
	Working With Audio Files


Start by recording your audio with as good a sound quality as you can manage. Drop that audio file into DragonDictate on your Mac and have the transcription feature of the software do its job.
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The Transcription window


There are a number of variables in the process which might have an effect upon how well the job is done by the Dragon dictation software. Obviously you need to consider the quality of the microphone. You will need to make sure the microphone is positioned correctly so you get a good recording. You want the microphone to be not too far away from your mouth and at a set distance that doesn't change as you record your audio. External factors to the microphone can have an effect. If you are in windy conditions when noise could have a bad effect upon the recording. If you are in a noisy environment you could have problems with the background noise.


Set Up The Software Correctly


The software you use to record the audio has to be set up correctly to work with the microphone you're using. Considerations for the audio setup are things like the audio gain. The gain is the setting for the loudness it is recording at. The recording has to be at just the right level, neither too high nor too low. It is possible to make some alterations to the audio with filters when you finish the recording but it's best to make sure it is recorded as well as you can in the first place. The microphone I use gives me a good recording without me needing to do much, but I have found there are some tweaks I can do. I give the audio some normalisation, I use a parametric equalisation filter followed by the use of a master limiter. Most of this is so that I have a good sound from the microphone for listing to. Making this sort of alterations to the sound is more suited to podcasting or getting good audio to go with video. 


When recording for transcription you need to speak the same as if you were dictating into the computer. Remember to speak with a measured tempo, no slurring of words and add the punctuation. I suggest it’s a good idea to spend time getting used to dictating directly into the computer before you move on to transcription. Seeing the words come up on the screen and being able to do corrections as you go, gets you into the swing of speaking for dictation.


My Own Setup For Recording Audio



		I record audio into the iPhone using a clip-on microphone.

		The software I use on the iPhone will usually be Twisted Wave although sometimes I might also use Just Press Record. 

		The quickest way for me to send the file to the computer is to use the share menu to send it to my Mac using the application Transmit. Use the iTunes sharing, which is the free way to do it. Or check out other file synchronisation tools. Saving to Dropbox or other cloud hard drive is another option.




Software For Transcription


There are mobile software apps which can transcribe audio for you. Often the audio is sent off to a server and comes back as text. Siri works this way and this type of software will not work without an internet connection. Another software I have found to transcribe in the app with cloud help is Just Press Record. It is simple compared to Dragon but could have a role to play for some users.


When you record audio, transfer it to the Dragon dictation software on your Mac or PC you get great results. Why use other software when you have Dragon at your disposal? Run a few tests of your own using Dragon Dictation software for transcription. The transcription from a mobile cloud connected app will not be as accurate as Dragon Dictate, but could be good enough for your purposes. If you own the Dragon dictation software you won’t want to use any other type of transcription service unless it is an emergency. With the PC version of Dragon there’s the correction functionality which will improve the recognition the next time you use the Software. Corrections made as you use transcription are saved in the Dragon Profile. I know some people have the use case to prefer to record audio and transcribe. For that you will be better off with the Windows version running in virtualisation software on your MaC. Bear in mind you’ll need more RAM in your computer and maybe a larger hard drive. Consider this before you set up your system or you are in for a disappointment. There are some users who will end up getting a Windows computer just to use for dictation. Not something I would want to do. I’d rather stay away from the dark side. Writing by dictation direct into a Mac app like TextEdit gives more control over the process. If you can write into Scrivener you’ll remove another one of the steps. If you can simplify the process then do so. If you have to work by capturing audio out in the field and converting it later, then that’s what you will have to do.


	

	
	Microphones For Transcription


The microphone to use for transcription will depend upon the device you're using to collect the audio. One option is a specific recording device to record the audio, some sort of digital voice recorder. Choose something like this because digital voice recorders will have a good microphone built-in. I suggest it's a good idea to have one which gives you the option of plugging in an external microphone. This way you can set up a clip-on microphone or a headset microphone. The advantage of using an external microphone is the distance between your mouth and the microphone is going to be kept more or less the same. If you're using the microphone of the device and you have it in your hand waving it around as you speak the distance between the audio source will not be constant. The headset microphone with the microphone part on an adjustable boom is a good solution. As you move your head you also move the microphone at the same time. If you're using a clip-on microphone there could be a difference how the sound is collected. It will depend on whether you are turning your head to the right or the left. Some microphones are more directional than others. The better type of microphones are unidirectional for audio capture. This means they gather the sound from one direction mostly. This is good because the microphone is not going to catch so much of the ambient noise around you as you dictate. With this sort of microphone it will be more important you do keep it positioned correctly in a steady place during dictation.


Wired or Wireless Microphone


Which is best, a Bluetooth wireless microphone or a wired microphone? Generally a wired microphone works better as you don't have to worry about the connection between the device and the microphone. Bluetooth microphones vary considerably in terms of quality. Try out a number of microphones to see which works well with your device and way of working. You need something with the combination of good Bluetooth connectivity along with a quality microphone characteristics.


Consider how you’re fixing the microphone to yourself. If you are clipping the microphone onto your clothes, do it in a way so that movement of the clothes as you move is not going to create extra scratchy noises. You need to take care of how you clip the microphone so that the head is not rubbing against anything.


Using The Mobile Phone To Record Audio


Most of us carry around a mobile phone these days and these can be the best option for recording audio. Combined with a decent microphone and good software you'll get exactly what you need for good transcription. It's better if you have a device that allows you to control the amount of gain on the microphone. The gain is the setting for the input volume of the recording. If you have the gain set too high, you will record more external noise. You could also have clipping which is cutting off the top of the sound wave form. Clipping sounds terrible and is to be avoided. If the gain is set to low the recorded volume of the audio could be insufficient. If the volume of the recording is not as high as it should be because you set the gain to low it's not necessarily going to work out if you increase the volume in the audio recording application. This is because when you increase the volume of the recorded voice you also increase any background noise. So it's better if you can set the gain properly and not use automatic gain control. With the iPhone it is possible to set the gain of manually from within the software. It's easy to set this up by doing a small test. Get everything set up with the positioning of the microphone then speak in your normal speaking voice. As you speak look at the meters within the software. On the meter get it in the range between -12 dB and 6- dB. It's okay if there is the occasional peak goes slightly above the -6 dB marker. It's harder for the transcription software to convert this clipped audio into text.


Don't worry, after setting it up once you'll know how to get the settings correct the next time. Usually you can save the settings to be the default and it will be right every time. One of my preferred recording softwares on iOS is Twisted Wave. What I like about it is that I have a visual representation of the audio waveform. It's easy to have a look at this audio waveform and see if the gain is set correctly. It's also easy within Twisted Wave to make adjustments to tweak the audio. All microphones have different characteristics and you can make the audio better by using normalisation and possibly using a parametric EQ. Most likely you won’t need to fiddle with the audio in this way, but it’s nice know it is possible if needed. The best microphone to use for dictation is a mono microphone. The recording is not going to be improved by using a stereo microphone. All you get from using a stereo microphone will be a larger audio file in terms of megabytes.


	

	
	Step by Step Process Using Twisted Wave



		Open the Twisted Wave recording app on your iPhone or iPad

		Set the Enable iOS Processing switch in Settings ON - If using the built in mic

		Turn off the iOS Processing if using an external mic. This allows you to set the gain manually in the app when recording.

		If it is the first time recording, test the levels. Aim for over -12Db with occasional peaks over the -6Db

		Record your audio. Keep the microphone the same distance from your mouth as you record.

		In the recording app Twisted Wave - Tap the share button in the top right of the screen.

		Name the file and choose a lossless audio format. The types .wav and m4a work well.

		Save to either iCloud, Dropbox or use Air Drop to send the file to your Mac. AirDrop is nice and quick.

		Switch to Transcription in Dragon Dictate.

		Drag the file into the window from Finder or navigate to where the file is and select it.

		After the file has been validated click on Start.

		You will get a notification when the job is done and an option to open the file. Or you can click on Open Transcribed Files Folder. Get the text copied and pasted to your writing app. There are choices as to which app opens with the transcription. Keep it simple and use TextEdit.




It seems like a lot of steps there, but once you’ve done it a couple of times you’ll see it’s really easy. The main thing will be to find the best way to get the files quickly to your Mac. Using Airdrop works the best for me. Sometimes it can take time for the files to synchronise when using a cloud service like iCloud, Box or Dropbox. Sometimes you might have to wait a few minutes for the files to appear on the Mac in Finder. Moving files has got better with iOS 11 now we have the use of the Files app.


Recording in Twisted Wave
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Setting the recording level



		To the left the recording is too low. It was recorded with the mic on the iPhone.

		Recording level in the centre is just right. Recorded with the Automatic Gain Control enabled.

		The area showing clipping has the tops of the waves cut off and sounds terrible. It was recorded with an external microphone with the manual gain set too high.

		The section of recording to the right of the clipped recording was recorded with the external microphone and with the gain set right and no shouting.




Switching the Automatic Gain Control on or off
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On for internal mic - Off for external mic


Setting Levels - External Microphone Connected
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Use the slider to adjust the input gain


Move the slider in the bottom bar to have the meter mostly hitting -12Db to -6Db. It is OK for it to go over -6Db slightly now and then as you are speaking normally. You will see in the app if you have clipping or if the sound is too low. Once you have it set you will have it ready to use the next time you are recording.


It seems like a lot of steps there, but once you've done it a couple of times you’ll see is really easy. The main thing will be to find the best way to get the files quickly to your Mac. Using airdrop works best for me. Sometimes it can take time for the files to synchronise when using the cloud service like iCloud, Box or Dropbox.


Sometimes you might have to wait a few minutes for the files to appear on the Mac in Finder. Moving files has got better with iOS 11 now have the use of the files app.


Video Showing how to Record Audio and then Transcribe
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Record and transcribe - Click below to see in YouTube


Watch the video on YouTube


	

	
	Dictation for Speed


All of us are unique in how we think and work creatively. Some writers like to edit as they go. Other writers will prefer to be more relaxed and rely on the dictation software to do a good job. Let the Dragon software put the words on the page as you let yourself get into the creative zone. Sometimes that's just what you need. Let your mind get into a state of creative flow almost like free writing. The words almost magically appear on the page from your ideas swirling around inside your head. Take the view that every first draft by every writer is complete and utter rubbish. The real writing and craft of the author's job is to convert that first mess of words into something which makes coherent sense. This is the way I like to write. I sit in my office chair, lean back with my feet up on the table and I just start talking. Sometimes I even have my eyes closed while doing this. I have confidence in DragonDictate in being able to convert my words into text on the screen. The accuracy kind of depends upon what you're writing to a certain extent. There are times when I want to make sure the words spewed out of my brain are absolutely correct when they arrive on the screen. In this case I will dictate sentences one or two at a time and keep an eye on the screen. With only small discrepancies between what I expected and what actually appeared in the document I will let it go and continue writing. If a sentence comes out and it's sufficiently wrong so I don't understand the meaning, I will go back and make corrections there and then. This has to be done because when I’ve finished writing 1000 or 2000 words and I go back to do the editing, I might not remember exactly what it was I meant to say/write.


Plan your writing process so it’s as efficient as possible?


Suppose you’re writing a novel and working on a scene or story. It’s prudent to have some sort of idea before you start talking to the computer of how you expect the scene to work out. Visualise the scene happening inside your head as you write it, think fast and vocalise it. The ideas, the dialogue and descriptions will flow naturally onto the page. Or have a set of prompts and planning to be able to do the same task. This could be a quickly scribbled basic set of ideas of what is expected for the scene being written instead of going completely free flow and not worrying about it. Or use an app specifically for outlining on your Mac or iOS device and be organised. Do a completely free, quick and dirty splurge onto the page then follow up with a rewrite using the first attempt as the prompt. It really doesn't take long to get words onto the page using dictation so it won't feel like you're wasting time using this method. The rewriting and editing is all part of the process and all part of the writer's craft.


Things to do to ensure the most efficient and creative use of dictation



		Create a set of prompts as long or as short as necessary to refer to.

		Relax and don't worry about the dictation process.

		Be comfortable. Why not have your computer microphone next to the sofa and lie there with your feet up.

		Have a glass of water nearby so you can lubricate your vocal cords as necessary.

		Do not do any editing at all as you go. Save the editing for the next stage of the process.

		Work in sprints. Write for 20 or 30 minutes approximately (keep going for longer if the words are still flowing easily)

		Take a break of five minutes in between word sprints. Stand-up, walk around, maybe go outside for a breath of fresh air.




Use the Pomodoro Technique


Working in this way there is no reason why you shouldn't be able to write thousands of words per day. You can set timers and use the Pomodoro technique and keep tally of how much work you do in each session. Write 2000 to 3000 words per hour with ease and nonchalence.


	

	
	Dictation With Markdown Syntax


First of all – What is Markdown?


Markdown is a plaintext syntax which allows you to format your text in a lightweight text editor so it’s still easily readable. These documents created in Markdown are easily converted into other formats such as Word documents, PDF, HTML code for webpages, e-book formats such as EPUB and Kindle format. The advantage of using a text editor is it's much faster than using big bloated software like Microsoft Word. Another advantage is it's easy to avoid distractions and concentrate on the ideas contained in the words. You're not going to be tempted to fiddle around with fonts, layout and the general look of the document. Markdown is simple plain text. Plain text is always going to be readable by even the most basic of editing applications. It’s not a proprietary format which may one day be changed and rendered either difficult or impossible to import.


Easy To Use


Because Markdown is plain text it ’s extremely simple and easy to learn. Start off by learning the basics such as how to create level one and two headlines and how to have text either bold or in italics. Then move on to adding images and links into your document. Making lists is easy and useful too. After that all you need to do is to learn things such as annotations, footnotes and block quotes as you need them. Start off by dictating your markdown text into any text editor or you could use an application specifically set up for markdown. The advantage of using an application which is set up for markdown is you get easy access to the symbols for the syntax. There will also be the quick access to a preview of what your markdown will look like when converted. Some applications also give you a live preview. There are also symbols you can use to insert a comment and these comments do not get converted with the export of your document. Great for having inline notes in your work.


The hash symbol # at the start of a line followed by space will give you your headlines. If you use one of them you'll get a level one headline, if you use two of them you'll get a level two headline.


The star symbol * will give you bold or strong formatted text if you put two of them before and after the words you want formatted as bold.


To make a link you enclose the text you want for the link with square brackets immediately followed by the URL enclosed within round brackets. [linktext](http://goodandgeeky.com) In most Markdown software you just us the Cmd-K shortcut and it will make the link for you.


Find out More


Here is a link to a website giving you the full set of markdown syntax. Daring Fireball


Writing in markdown is popular with many writers. If you're using the application Ulysses you will be using markdown. Ulysses uses markdown plus a few extra codes for some more functionality. The standard view hides the syntax to make it even more readable.


Dictating Markdown with DragonDictate


The easiest way to add markdown is to add it to the vocabulary editor in your DragonDictate profile. I have it set up so whenever I say "header two" it will insert ## which I can follow up with whatever text I want as the headline. I generally only use the headers one, two and three so that's all I have set up for dictation. When I'm dictating I don't make any text either strong or emphasised. I leave that to when I'm doing the editing. I do have something set up in the Vocabulary Editor so I can make an ordered list. The symbol for that is a star, the same as you would use if using a multiplication symbol *. This was a little tricky to set up, I had to test a number of options to see which worked the best. In the end I found it was easier to say "do dah" and Dragon gives me a star symbol every time. Basically what you do is make up a word and use it to give you what you want in your text. You could also do that if you have a made up word in your vocabulary editor which sounds too much like something else. The Dragon gets confused now and then and you can lend a hand.


	

	
	Dealing With Problems


Cache Document or Purge Document


Dragon will get forgetful if you use the keyboard. It won't know which words have been entered already and it won't know where to put the cursor. You will get unpredictable behaviour causing you annoyance and frustration. What you can do to get past this problem is to issue the command "Cache Document". With this command you tell Dragon to forget everything you've done so far and to throw away the recordings of your voice. Dragon will then read all of the words in the document and with this fresh information you'll be able to continue with your dictation. You’ll be able to edit what you’ve written with your voice too. It should take into account any words you put in using the keyboard during the dictation session. This is the command you'd use if the dictation has gone weird and you need to remind the software of exactly what is contained within the document.


If you know you don't need to go back to edit with your voice anything previously dictated, go with the command "Purge Document". This clears the Dragon dictation memory of what you’ve dictated so far, allowing you to start as if it was a new document. If you dictate a few sentences following that command and then use the command "Go to start" it should only go back as far as your new words. You’re getting rid of the knowledge of what was written, but not the writing. This means you're not going to be able to go back to text you've already dictated if you need to do any voice editing of that text.


If you don't plan to do any further voice editing then use the purge cache command. If you want to go back to add text, to delete text or to change the text in any way, then go with the cache document command. These commands will usually get you back on track again for your dictation. Sometimes there are occasions when the best thing you can do is to restart the Dragon dictation software and start completely fresh. You still have what you’ve written and it’s there to be edited manually.


What to do if it goes Wrong


I usually find that if DragonDictate starts going awry and strange in its behaviour, it can be better just to start a fresh document. On occasions it might be best to close Dragon Dictate and do a restart. It's not usually necessary to do a complete restart of the operating system. Then again there could be other things happening on your computer which creates a problem. There is a school of thought which would say the best thing to do is to only have the software you need open for your writing and to close everything else. Having a decent amount of RAM is advisable for dictation. Try not to get hung up on small dictation problems even if you’ve got to a critical part of your writing. Leave the solving of the technical problems until later when the creative part of the job is done. There is the editing process to polish your written words and for you to clear up any difficulty you encountered as you wrote. No software is perfect and it’s best to be philosophical when writing in order to keep your creative zen in the right place.


What To Do If The Software Crashes


If there are occasional crashes of the Dragon software it should be pointed out it doesn't really matter too much. It may interrupt the dictation process to restart the Dragon software and get working again. You're not going to lose any of the work done, providing you've been using the best receiving software for dictation. Use TextEdit, it really is the best option, It saves as you go automatically too.


Software is always going to be a work in progress. With some software more so than others. The developers of software are always looking to improve their product and to encourage you to upgrade to the next version. Nuance seems to do this on a yearly basis as part of their business plan. Software can't stand still because there's always going to be competitors bringing new facilities and capabilities to the table. Software also has to be upgraded from time to time to take into account new versions of the operating system. There's no such thing as perfect software and we might have to put up with the occasional bout of digital misbehaviour. It's a balancing act between what we expect from the software and how useful it is to us in relation to problems we run into using the it. Whenever there is a large upgrade to the software there's a chance of problems cropping up. You would think that the developers would do their best to schedule enough testing before putting out a final release. If a software company put out software with problems it's only fair enough to say they didn't do a good enough job for their customers. It's not a good way to treat the customers for sure. Users of dictation software want to use it for real work and don't really have time to be beta testers. I would recommend when there's a new version of Dragon dictation software available, to wait until there's been three or maybe even four point updates to the software. We are fortunate with DragonDictate in that we have a community on Facebook of the users of Dragon software. Within the group there's plenty of feedback if problems have arisen following a major update by Nuance. We are all different in our approach to our work and our use of software. There are different levels of we you are prepared to put up with when software misbehaves. So some users will jump in the same hour as new and shiny software is announced.


Shutdown and Restart


I'm prepared to accept the occasional misbehaviour by the software as I am still more productive using dictation instead of typing. It's always the case that I've written enough words into my document and it's probably time I took a break. I don't mind restarting and letting it get back to a good state of speech to text conversion. Taking breaks to get blood moving around the body and fresh air in the lungs helps the creative process anyway.


	

	
	DragonPad


There’s a possibility from time to time you might find an application in which you can't use dictation. For such occasions the Dragon dictation application has something called DragonPad. This is going to be a rare occurrence when you need to use it. In three and a half years of using DragonDictate of various versions I have not really found the need to use it. I used it so I could talk about it in this book and it's easy to use. Just make sure the target application into which you want to deposit the text you are converting from speech is open. Use the command "Show DragonPad" and it’s also possible to get access to it from the menu bar. It is in there as a submenu from Help. A small window pops up and the title of it will be the name of the application you are going to have as the target. It doesn't work exactly the same as when you are using dictation within other applications on your Mac. You don't have the same ability to correct text as you go. You can't tell Dragon to select a word previously dictated. Select [a word or words] as a command doesn't work. It is however, possible to delete the last word converted into text. Use the same command as in normal Dragon dictation – Scratch Word. So it's for this reason I don't recommend using DragonPad unless you really have to. It’s useful for the odd occasion with an app which is not allowing you to dictate into otherwise. When you finish your dictation within the DragonPad you can say "Click Transfer" or actually click on the Transfer Button. You won't of been able to capitalise any text while using the DragonPad, but you will be able to do that with voice editing in Dragon afterwards.


Only If You Really Have To


It seems the DragonPad function is there to be used as an absolute last resort. I have heard reports of people using DragonPad and at the end of a session somehow managing to lose whatever they had dictated into it. So I suggest you only use it if you really have to. It may be the case that these people who had problems used the wrong command. For example if you say "Hide DragonPad" The DragonPad will close and the text is not transferred. Or you simply clicked on the red icon with an X in the middle and the Dragon window was closed. What happens when you close the DragonPad window without transferring the text? If you reopen the DragonPad window then the text which should have been automatically saved will appear the next time you open it up. Keep your fingers crossed just in case.


In a test I did some dictation into Scrivener, after closing DragonPad and reopening DragonPad the text was still there. So if you have closed the DragonPad window and somehow the text isn't where you expected it to be, just to try opening DragonPad once more. The text you think you have lost could still be there if you are in luck. I did have to change the formatting of the text in Scrivener to put it into the body style. This is something you need to watch out for if you are creating something like an e-book where you need to have a consistent style throughout the book. Another good reason to work in plain text and sort out the formatting later.


	

	
	Versions of DragonDictate for Mac


Software is always in a state of flux and is a work in progress. Nuance the makers of Dragon dictation software bring out a new version each year. There are general improvements and accuracy gets a little bit better each version. Developers are constantly working out bugs, adding new features and bringing out new versions. I've experienced the upgrade process from one version to another, two or three times now. It can be frustrating and make you wish you stayed with the old version. So instead of us being completely amazed at the improvements and enhancements we end up complaining about not quite ready software. It can take three or four months before the new version has the bugs chased out of it. By that time users get desperate with workarounds, get annoyed with the problems and don’t care at all how much it was improved over the previous version. I take the view that text to speech software is what it is and you work with the technology as it stands. Better to be philosophical about the so called upgrades or you might go crazy. Work on the basis the developers will probably get it right fairly soon. It might be a good idea to buy the upgrade at the beginning where there is a discount because it's new; then wait until the bugs have been ironed out before you install it and use it full-time. Dragon Dictation is getting better at doing its job of converting speech into text all the time. Despite complaining now and then, I still love the Dragon.


The speed of converting the speech into text also gets a little bit faster. The speech to text engine does improve as the technology is refined little by little. It's like when you buy yourself a new computer to replace the computer which is five years old and you’re completely astounded by how much better it was compared to the old one. After two or three weeks you don't seem to notice the difference any more. The wow factor which accompanies updated software often doesn't last that even as long as that. I recommend letting others upgrade to the big new releases of software and watch the chat on social media to see how it worked out.


A Good and Geeky Dictation Workflow


I've upgraded the Dragon dictation software three times and each time there have been problems. It's taken a couple of point updates before getting to the stage where I'm happy with how it works. I am at present using version 6.08 and it is acceptable or even good. No trouble at all writing thousands of words with the Dragon. I have a workflow and system where I dictate into the application TextEdit and then copy and paste the words into Ulysses. Occasionally I will also dictate directly into Scrivener and it varies how many words I can write before the software gets a little bit confused. The confusion can be seen in the cursor going to the wrong position in the text. Sometimes it manifests in voice editing problems. I will ask Dragon dictate to select a particular word and it will go off and select something altogether different. When I get to this stage I find the best thing to do is to go back to editing within TextEdit. If the problem has arisen while using TextEdit the first solution would be to select all of text and put into Ulysses or Scrivener and start fresh. If the problems continue after starting a fresh document then I would close down DragonDictate and restart it.


	

	
	Using Commands Within DragonDictate.


Tell Your Computer What to do


The Dragon dictation product from Nuance is not just for dictation. Use it to control other applications on your Mac. There are global commands which work system wide and it doesn't matter which application you're looking at. So for example, make a screen capture by saying "Capture Screen" which will take a picture of the whole of the Mac desktop. Or use the command "Capture Selection" and the cursor will pop up on the screen allowing you to do a screen selection. Tell the Mac to click on various types of button. Get the Dragon to click on an Enter button / Return button, or click a Cancel button. It's possible to control the cutting, copying and pasting of data from one document to another using Dragon dictation commands.


Voice First Computing.


Talking to your computer to get things done. Using voice software for voice first computing or voice-activated computing is going to be the future of computing. Now and then we might go retro and use a keyboard to enter data, but computers will become predominantly voice controlled soon. The next generation of computer users will talk to the machines to get things done. It’s been predicted in science fiction stories like in the Star Trek series and Blakes Seven (Really old Scifi series). We now have AI bot devices in our homes we converse with. Amazon Alexa, Google Home and Siri might be limited in what they can do and the responses they can give us for now, but I think we can expect huge improvements. It will probably come quicker than we expect too. The Amazon Echo is fun to use and can actually be useful in the home. Set a timer, ask about the weather, get general information and control the smart home. Alexa will convert speech to text in the form of adding to lists in the reminders app or the creation of appointments. It isn’t just for controlling what music you want to play in the home or for ordering another box of washing powder. Soon we may get the functionality to make longer notes and even full dictation. It seems like new devices with Alexa installed are coming out all the time. There’s one now you put in your car made by Garmin and it has GPS in it.


The Future is Now


Operations like opening applications and getting other things done with your voice is with us now. Use the microphone to tell your computer what to do. Use Dragon dictation software now for this sort of automation. I control my house lights and electric sockets with my voice as do many geeks. Voice controlled software is not just for dictation.


Give it Time to Get Good at Dictation


I'm sure you can tell from the tone of this book I'm a huge fan of using Dragon dictation. I would much rather use my voice to write than using the keyboard, any day of the week. I will use the keyboard when I'm doing small edits of one or two words during the editing process. For just about everything else I prefer dictation over typing. I use dictation primarily with the TextEdit application although sometimes I do dictate into others. I often find it gets me into the swing of things and into the frame of mind for writing when I start off my day by creating a journal entry in the application Day One. It sort of gets me into the creative zone or the writing zone just by putting words onto those pages.


Use Outlines


I like the idea of creating an outline for writing so I don't have to write by the seat of my pants. Often it seems I prefer to do my creative writing by unloading any thoughts and ideas onto the page using dictation. I could be writing down the basics of an idea for a story while including questions which need to be answered; it's a brainstorming type of working. This gives me enough to get into a more proactive planning phase so I can start to see the story as a movie inside my head. It’s easier to write a scene as I see it playing out in the gorgeous technicolour of the mind.


Police and Medical


Dictation is good for all sorts of writing, not just the creative style of writing. The company which makes DragonDictate, Nuance have products which they specifically aim at police officers and medical professionals, so you can see it's not just for creative writing or for business use.


Happy Dictating


I hope you’ve managed to learn a few tricks upon reading this book and your use of dictation software goes from strength to strength. There is no need for dictation to be a difficult task or something you have to struggle with. I highly recommend you spend as much time learning to be a dictator as you spent getting good and fast with the keyboard. I’m sure I can guarantee if you spend the time practising and learning to get the most from dictation software you’re going to be a very happy writer.


	

	
	Leave A Review


I hope you enjoyed the book and learned a thing or two about dictation. It would only take a minute to leave a review on the Amazon store. Any reviews are helpful as it increases the discoverability of the book on the Amazon bookshelves. Thanks for helping out with a review, I appreciate it.


 REVIEW


Subscribe to Good and Geeky


Get news of new books when they become available. If you have questions about anything good and geeky I would be pleased to try and answer. As a purchaser of a Good and Geeky book you’ll get access to new books before anyone else; either with a discount of for free. I’d be happy to send you a pre release version of the book to get your opinion before I release it to the wider world. Maybe you could suggest topics to be covered by Good and Geeky Books. Give me your opinion on book covers I’m considering for new books. Be a geek with other geeks.


Send Me Free Books


Join the Good and Geeky Group


Here is what you will get when you join the Good and Geeky group. A set of books to get you started with good and geeky ways. A book about iPad Art apps, one about Using Scrivener, there’s a book about using Amadeus Pro the audio editor and more about dictation. I’ll even send you the book on the Good and Geeky Writers workflow. Defeat writers block and never be stuck in front of an empty page with not a clue on what to write.


[image: ]


Follow the link to get the free books and be a part of Good and Geeky.


	

	
	Good and Geeky Private Emails


[image: ]


Get the Book on Amazon.


How To Use PGP – Step-By-Step Guide To Privacy


The problem is, there are a lot of bad people using the Internet. Not only do you have criminals roaming the Internet looking for information they can use to benefit themselves, there are also governments snooping into your private data. Every time you send an email it is the same as putting a postcard into the postal system with the information in plain view. Anyone snooping around can read your stuff. Do you really want to allow hackers on the Internet to read your personal information? Do you want to publish publicly your banking information or health details any time you communicate by email?


The solution is to take control of your privacy and security by encrypting your emails. The first reason for doing this is so that you turn any information into unreadable gibberish not able to be scanned and decoded by the big data collectors. Another reason for using PGP is for the signing of emails and this is so you know the persons sending you messages are who they say they are. With just a few simple, easy to take steps, you can reduce the possibility your electronic data and information can be stolen in order to be used against you.


This book, Good and Geeky Email Privacy and Security aims to demystify and make easy, the use of Pretty Good Privacy, the free version of Open PGP and GPG. Step-by-step guides showing you how to encrypt passages of text, encrypt whole files as well as sending and receiving encrypted emails. The whole premise of the book is to make it simple for the ordinary computer user so that we all have the ability to communicate privately across the Internet.


The book concentrates on using OpenPGP on the Mac and on iOS but also mentions briefly programs you can use on Windows and on the Chrome platform. Get the book if you want to take control of your email security and privacy. You can avoid your electronic data being the easy to pick, low hanging fruit for the criminals of the Internet.


	

	
	Good and Geeky iPad Artist: Digital Art Techniques


[image: ]


Buy the book on Amazon


The iPad is perfect for artists to create digital art. Good and Geeky artists love the apps on iOS for drawing, painting and the creation of art photography. Once you have seen how easy it is to move a work in progress in between applications to add just the right effect or to use a specific tool, you’ll not want to go back to analogue art. Applications like iColorama which is stuffed to the gills with amazing capabilities will delight you.


The iPad is a marvellous artists tool box. You don't have to stick with one application on the iPad. If you need drawing, painting or other specialist tools or effects from another app, just share to the other app. There is nothing to limit your creativity as an artist when using the iPad as your digital canvas or sketch book.


	

	
	Digital Journaling


[image: ]


Buy the book on the Amazon Book Store


Privately Record Your Life


How to tell the story of your life with digital journalling. How to use hardware and software to keep a journal, diary with digital content. How to keep it private or make it public. The why of journal keeping and how it is good for your mental health and maybe also beneficial for your physical health. See how easy it is to create a huge digital reference of your life to keep for posterity. Leave a legacy for your offspring through the ages while at the same time helping to keep yourself sane in a mad world.


Ideas on what to record and how to record it. Bringing it all together in software such as the fantastic Day One journaling app. Making it searchable so you can read it later, whether that be in six months, six years or in sixty years time. Let's consider hardware available now to make the job easier and enjoyable too for us good and geeky types.


How to make you life better and have something worth recording in a digital journal. Make a journal worthy of reading and viewing by other people if you want to make it public
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